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1. O6mue moJ10KeHHs
1.1. Hacrosimee ITonoxenue 06 31eKTPOHHOM KJIacCHOM XypHaute (nanee — [lonoxenue) paspaboraHo Ha
OCHOBaHHMH JIEUCTBYIOLIETO 3aKoHOAaTenbeTBa Poceuiickoit @eneparuu o BeIeHUH JOKYMEHTO000pOTa U
ydeta 00pa30BaTeIbHON JESTETbHOCTH:

o OesrepanpHOTO 3aKk0Ha 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanuun» B pe-
Jaknuu ot 5 mexabpst 2022 rona;

e OentepanpHOro 3aKkoHa Poccuiickoit @enepanuu ot 27.07.2006r. Ne 152-D3 «O nepcoHalIbHBIX JaH-
HBIX» ¢ U3MeHeHusIMH Ha 14 urons 2022 roxa;

e [Tucema MunoOpHayku Poccun ot 15.02.2012 Ne AII-147/07 «O MeTOIUYECKUX PEKOMEHAALUAX T10
BHEJIPCHHIO CUCTEM BEICHHUS J)KyPHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM BHUJIE)» C U3MEHEHUSMH OT
21.10.2014r;

e [Tucema PenepanbHOro areHTcTBa 110 o6pazoBanuio oT 29.07.2009 Ne 17-110 «O6 obecrieuenun 3a-
[IUTHI NEPCOHATBHBIX JAHHBIX);

o [Ipuka3zom MuHuCTEPCTBA 3paBOOXPAHEHHS M COLMAIBHOTO pa3Butus Poccuiickoit @enepanuu ot 26
aBrycrta 2010 roga Ne 761 «O6 yrBepxaenuu EquHOro KBaaupuKanuoOHHOIO CIIPAaBOYHHUKA JOJDKHOCTEH py-
KOBOJIUTEJICH, CIICIIMAIMCTOB U CITy’Kalux», pa3zen «KBanupukanuoHHbple XapaKTepUCTHKU TOJDKHOCTEH pa-
OOTHHKOB 00pa30BaHUs», B KOTOPOM F'OBOPUTCS, YTO B JOJDKHOCTHBIE 00S3aHHOCTH YUUTENS BXOJUT «OCYyIIe-
CTBJIEHHE KOHTPOJILHO-OLEHOYHOH NESTEIFHOCTH B 00pa30BaTeILHOM IPOIEcce C UCTIOIB30BAHUEM COBPE-
MEHHBIX CIIOCOOOB OIIEHHBAHMS B YCIOBHIX HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH (BeZeHHE
ANIEKTPOHHBIX (POPM TOKYMEHTAIMH, B TOM YHCJIE SJIEKTPOHHOTO )XKypHAIa U JIHEBHUKOB 00yYarOMUXCs)», B
penaknum 0 31.05.2011 rona.

e [Ipukazom Ne 582 ot 21.07.2022 «O06 yTBEpkK/I€HHH IepedHs JOKYMEHTAIIUH, TIOJITOTOBKA KOTOPOM
OCYIIECTBIISETCS IIearOTHYECKUMH PabOTHHKAMH IIPY pPean3aliiil OCHOBHBIX 00pa30BaTeIbHBIX IIPOrpaMM»»

1.2. DnextponHsIi xxypHan (2XK) sBiusercs rocyaapcTBEHHBIM HOPMaTHBHO-(PHHAHCOBBIM JOKYMEHTOB H
BEJICHHE €ro 005A3aTeNIbHO UL KaXKIO0T0 YYUTEINS U KIIACCHOTO PYKOBOJHUTEISL.

1.3. DIeKTPOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBAETCS KOMILIEKC POTPAMMHBIX CPEJCTB, BKITFOYAFOIIHMA
0a3y JaHHBIX U CPEJCTBA AOCTYyNA K HEH.

1.4. DneKTPOHHBIHN KJIACCHBIH XKypHAJI CIy>)KHT JJIsI peIIeHHUs 3a/1a4, ONHUCAaHHbIX B I1.2 HacTosmero [loso-
YKESHHUS.

1.5. Hacrosimee [lonoxenne ycTaHaBIMBaeT eAUHBIE TPeOOBAHHS IO BEACHHUIO JIEKTPOHHOTO KypHAasa
yCIEeBaeMOCTH/ HIIEKTPOHHOTO JHEBHHKA oOydaromerocst (DXK/D]1), onpeessieT MOHATHS, M, TPeOOBaHMS,
OpraHU3aIHIo U paboTy 3JIEKTPOHHOTO KJIACCHOTO XYpPHaIa IIKOJIbI.

1.6. DeKTpOHHBIN XKXypHAJ JODKEH IMOJIEPKUBATHCS B aKTYaIbHOM COCTOSTHHH.

1.7. TTonp30BaTeNs MU 3J1EKTPOHHOTO JKypHaJIa SBISIOTCS: aAMUHUCTPALIUS IIKOJIBI, YIUTEJISI, KJIaCCHBIE
PYKOBOJHUTEIH, 00yJaroIHUecs: H POAUTEIH.

1.8. DneKTpOHHBI! JKypHAJl BJIAETCS 4aCThI0 HHPOPMAITHOHHO-00pa30BaTeIbHON CHCTEMBI IIKOJIBL.

1.9. B ciyyae HeBBINOIHEHUS JaHHOTO [Ton0)xeHus 06 3NEeKTPOHHOM KITaCCHOM JKypHAJIe aJIMHHUCTPAIHS
00pazoBaTeILHON OpraHU3allMK HMEET NTPABO HajaraTh JUCIUIUIMHAPHBIC B3BICKAHHS B YCTAHOBJICHHOM JIEH-
CTBYIOUIMM 3aKOHOJATEIILCTBOM IOPSIIIKE.

2. 3ajpaum, pemaembie ¢ IOMOIIbIO 31eKTPOHHOI0 KJIACCHOIO )KypHAIA
DJIeKTPOHHBIHN JKypHAJI UCIIOJIBL3YETCS JUISl PELICHUS 3anay:
2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH 00yYarOIIUXCS.




2.2. BeBozt HHpOpMaNuy, XpaHsieiics B 6a3e JaHHBIX, Ha OyMaXKHBIH HOCHTENb U1 OQOPMIICHHS B BUIE
JIOKYMEHTa B COOTBETCTBHHU C TPEOOBAHUSIMH POCCHIICKOTO 3aKOHOJATEIHCTRA.
2.3. OnepaTHBHBIH JOCTYII K OLIEHKAM 3a BeCh IIEPHO/T BEIEHHS JKypHAJIa [0 BCEM MpeMETaM B JIH000e
BpeMsL.
2.4. ABTOMaTH3alMs CO3AHUS IEPHOAMYECKUX OTYETOB yUUTeNe U aIMUHUCTPALIMH.
2.5. CBoeBpeMeHHOE HHGOPMHUPOBAHHE POIUTENEH IO BOIPOCAM YCIEBAEMOCTH H IIOCELIAEMOCTH HX Jie-
TEH.
2.6. KoHTpOIIb BBIIOTHEHHS 00pa30BaTeIbHbIX IPOIPAMM, YTBEPKICHHBIX yU4eOHBIM IJIAHOM Ha TEKYIIHMA
y4eOHBIH roJI.
2.7. Co3panue equHOM 6a3bl KaJleHIapHO-TEMaTHYECKOT0 TUIAHUPOBAHHUS 10 BCEM y4eOHBIM MpeMeTaM |
napajuielisiM KIaccoB.
2.8. Coznianue ¥ peanu3alys JUCTaHIIMOHHBIX y4eOHBIX KypPCOB.
2.9. Coznanue noptdhomo o0yyaroumxcs, Ieaaroros.
2.10. Co3nanue ycIoBHH U JUCTAHITMOHHOTO KOHCYJIBTHPOBAHUS 3a00JIEBIINX IETEM.
2.11. Pa3paboTka ¥ IPOBEJCHUE TUATHOCTHYECKUX U TECTOBBIX PA0OT C LENIBIO MPOMEXKYTOYHOTO U HTOTO-
BOT'O KOHTPOJISL.
2.12. ABToMaTHu3anus CO3JaHUs IPOMEKYTOYHBIX HUTOTOBBIX OTYETOB YUHTEICH-IPEIMETHUKOB, KJIIACCHBIX
PYKOBOJUTENEH U aIMUHUCTPALIUH.
2.13. OGecnieueHre BO3MOXKHOCTH IPSMOTO OOIIEHUSI MEXIY YUUTEISIMHU, aIMHHUCTPALUEHN, POJUTEISIMA U
00yJaronMMHUCs BHE 3aBUCHMOCTH OT HX MECTOIIOJIOKEHHSI.
3. IlpaBuja ¥ NOPAAOK PadoThI ¢ Y1eKTPOHHBIM KJIACCHBIM Ky PHAJIOM
3.1. VlHeHep 10 KOMIIBIOTEPAaM yCTaHaBIMBAET IIpOrpaMMHOE o0ecrnieueHne, HeoOXoumoe s paboThl
9JIEKTPOHHOTO JKypHaja, ¥ o0ecrednBaeT Hauiexaiee (yHKIHOHHPOBAaHHE CO3AaHHOM IIPOrpaMMHO-
anmnapaTHoOM Cpesbl.
3.2. Tlonp30BaTeNH MOJTyYarOT PEKBU3UTHI JIOCTYIIA K JIEKTPOHHOMY XYPHAJIY B CIIEAYIOLIEM MTOPSIKE:
© YuuTens, KJIacCHbIE PYKOBOJUTENHN, aIMHUHUACTPALUS ITOJIy4arOT PEKBU3UTHI JOCTYIIA Y aIMUHHCTpa-
Topa 2)XK;
e Poureny 00y4aromuxcst MOIy4aroT PEKBU3UTHI Y KIIACCHBIX PYKOBOJUTENIEH HIIH CAMOCTOSTENLHO,
PETHCTPUPYSCH B CUCTEME 3JIEKTPOHHBIHN JKypHAI/2JIEeKTPOHHBIH JTHEeBHHK (DXK/D/T).

3.3. KimaccHbIe pyKOBOJUTENN CBOEBPEMEHHO 3aIIOIHSIOT KYPHAI U CIEAT 3a JIOCTOBEPHOCTBIO JAHHBIX
00 00y4aromuXcsl ¥ UX POAUTENSIX B COOTBETCTBUM C MHCTPYKIUEH.

3.4. YuuTens akKypaTHO U CBOEBPEMEHHO 3aHOCSAT JIaHHBIE 00 y4eOHBIX MporpaMmMax U UX IMPOXOXKICHHUH,
00 yCIeBaeMOCTH U IOCEAEMOCTH 00yUarOIUXCs, JOMALIHUX 3alaHUSIX B COOTBETCTBHH C HHCTPYK-
LHEH.

3.5. 3aMecTHTENb IUPEKTOPa MKOIbI 10 YBP ocymecTBiseT mepuoAndeckuii KOHTPOJIb 38 BEICHHEM
3JIEKTPOHHOT'0 JKypHaJla, COJepKaIlUil MPOLEHT Y4acTHs B paboTe, MPOLEHT 00yYarOIIMXCsl, HE
HUMEIOIIUX OLEHOK, MPOIEHT 00yJaromuXcs, HIMEIOIIUX OJHY OLEHKY, 3allUCh JOMAIIHETO 3a/[aHus,
y4eT MpOHIeHHOro y4eOHOro MaTepHala.

3.6. Poqureny u o0ydaroIuecs: UMEIOT JOCTYII TOIBKO K COOCTBEHHBIM TAaHHBIM U HCIOIB3YIOT DXK/D]]
JUISL €0 IPOCMOTPA B COOTBETCTBHU C HHCTPYKIUEHA.

4. Ilpasa, 06s13aHHOCTH
4.1. IIpasa:
e Bce nmonp30BaTeny HMEIOT IIPaBo JOCTYIIA K 3IEKTPOHHOMY JKypHAITY €KEIHEBHO U KPYIJIOCYTOYHO;
e Bce 1mos1530BaTeN M HMEIOT IPABO Ha CBOEBPEMEHHBIE KOHCYJIBTAIIMH 10 BOIIPOCaM pabOTHI C DIIeK-
TPOHHBIM )KypPHAJIOM;
[upexmop wKkoibl umeem npaso:
e HasnauaTh COTPY/THHKOB IIIKOJIBI HA UCIIOJHEHUS 00S3aHHOCTEH B COOTBETCTBHH C JAHHBLIM I10JI0KeE-
HHUEM;



e (O6Go3HAYATh TEMBI U1 06CYKIEHHS, Kacaroluecs 00pa3oBaTelbHOM JesATeIbHOCTH, U Iporecca
yIpaBJIeHUs MIKOJIOH;
o [IyGnuKoBaTh IPHKa3bl M MOJIOXKEHNS, H3/[aBacMBIC B IIKOJIE, B pas/ie «JIOKYMEHTBD).
3amecmumens Qupexmopa no YBP umeem npaeo:

o [ToTyyaTh CBOCBPEMEHHYIO HH/IMBUIYaIbHYIO KOHCYJIBTAIHIO TI0 BOIIPOCAM paboTHI C IEKTPOHHBIM XYP-
HaJIOM;
e O6cyrKIaeT MOOYIO TeMy, Kacalomlykocs 00pasoBaTe/bHO IeATEbHOCTH, U MPOLECCa YIPABICHHA KO-
JIOM;
e BecTy JTUYHOE 3TIEKTPOHHOE TTOPT(HOIIHO.
Aomunucmpamop no )K/S/1 umeem npago:
e OGcyKaaTh MOGYIO TeMy, Kacaromlyrocs 06pa3oBaTe/bHOM IeATEIbHOCTH, U POLIECCa yIPaB/ICHU HIKO-

JIOH;
¢ O6CyXK1aTh ¥ BHOCHTD MPEJIOKEHHUS 10 YIIyYIICHAIO paboTHI C SMEKTPOHHBIM JKyPHAJIOM U THEBHHKOM.
Vyumenb-npeOMemHuK umeem npaso.
e [TonmydyaTh CBOEBPEMEHHYIO KOHCYJIBTAIHIO IO BOIIPOCAM paboTBI € AMEKTPOHHBIM KYPHAIOM;

o DOpPMHPOBATH CBOM SJIEKTPOHHBIE KYPChl, HTOTOBBIE, IPOMEXKYTOUHbIE M KOHTPOJIBHBIC TECTOBbIE paboTel 1
HCIIOJIF30BATh UX TPH MPOBEJECHUH YPOKOB,;

« O6cysKaaTh MOOYIO TeMy, Kacaroulyiocs 06pasoBaTelIbHOH ASTEIbHOCTH H MPOLEcca YIpaBIeHus IIKOJIOH;

e OGCYX1aTh ¥ BHOCHTB IIPEUIOKEHHS 110 YIIy4IICHHIO pabOTHI € JIEKTPOHHBIM JKYPHATIOM H THEBHHKOM;

o [Ipu CBOEBPEMEHHOM, IIOJTHOM U K24€CTBEHHOM 3all0THEHHH 3JIEKTPOHHOI0 XKypHana (bOpMHPOBATH OTYETHI
10 paboTe B HIeKTPOHHOM BHjIe: KaeH1apHO-TeMaTHIECKOe IIaHHPOBaHHE; Wtoru ycneBaeMoCTH 110
TpeMeTy 3a ydeOHbIi niepuos; OTYeT yduTeNs-NpeIMETHAKA 10 OKOHYAHHH y4eOHBIX IEPHO/IOB ¥ UTOI0-
BBIN;

e Co3/1aBaTh ¥ IMyOIMKOBATH OOBSBICHHS HA STIEKTPOHHOH J10CKe OOBSBICHHIH;

Knaccuwiii pykogooumenb umeem npaso:

e [TosyuaTh CBOEBPEMEHHYIO KOHCYIBTAIIHIO MO BOTPOCaM paGOThI ¢ 3/IEKTPOHHBIM XKyPHAIIOM;

¢ O6cysxaaTh MoOYIo TeMy, Kacaroulyiocs 06pa3oBaTeIbHOH NEeATENbHOCTH | IPOLECCa YIIPaBICHHA IIKOJIOH;

o [Ipy CBOGBPEMEHHOM, TIOJTHOM M KAYECTBEHHOM 3allOJIHCHHH JKypHAIA yUTE/MH-TPE/IMETHUKAMH thopmu-
pOBaTh OTYETHI 110 PaGOTE B AMEKTPOHHOM BrJe: OTUET O MOCEIMaeMOCTH Kiiacca (10 mecsiam); [Ipensapu-
TebHBIA OTYET KIACCHOTO PYKOBOIMTEIS 3a y4eOHbIH neprol; OT4eT KIacCHOro pyKOBOJUTEILS 32 yueb-
HbIi mepro; VITorn ycreBaeMOoCTH Kiiacca 3a y4eOHbIi Nepros; CBoHAs BEJIOMOCTh y4eTa yCIeBaEMOCTH
obyuarorquxcs Kiacca; CBo/iHas BEIOMOCTH y4yeTa NOCeaeMOCTH.

e dopMupoBaTh PH HE0OX0MMOCTH «HOPMALHOHHOE TUCHMO JUIS poxuteneit» B 6yMaXHOM BHJIE [UIs
BKJIEMBAHHS B OOBIYHEIN JTHEBHUK 00Y4aroIEerocs,

e Co3/1aBaTh ¥ [y0JINKOBATh OOBABIEHUs HA HIEKTPOHHOM 0CKE 0ObABICHHI;

e BecTH TMYHOE 3IEKTPOHHOE TOPTHOIIHO.

4.2. Qb6azannocmu:
Jlupexmop opeanu3ayul, 0Cywecmeisiouyo 00pazoeamenbryio 0esmenbHoCb, 0053aH:

e PazpaGarsiBarh U yTBEPKIAaTh HOPMATHBHYIO U HHYIO JIOKYMEHTALHIO o0pa3oBaTeIbHON OpraHu3aluy
o Bexenuto DXK/D/1;

o OCyIIeCTBIISTH KOHTPOIIb 3a BeaeHueM DXK/D/1;

¢ Co3/1aTh BCe HEOOXOIMMBIE YCIIOBHS Ul BHECEHHUS U 00ecneueH s paboThI SNEKTPOHHOTO JXKypHala B
yue6HO-BOCIIUTATEILHOM IEATENHHOCTH | IPOLIECCE YIPABJICHHSA IIKOJIOM;
3amecmumens Oupexmopa no YBP 06azan.:

e COBMECTHO ¢ JIPyTHMH aIMHHHCTPATHBHBIMHA COTPY/IHHKAaMH pa3pabaTbiBaTh HOPMATHBHYIO Ga3y 06-
pasoBaTENbHOM JeATeNbHOCTH Ui Besienust DXK/DJ1 s pasMeIeH s Ha CaHTe LIKOIbL,

o GOPMHPOBATH PACTIMCAHHE 3aHATHI 10 KJIaccaM, YIHTEIIM i KaOHHETaM B Havasie y4eGHOro rojia.
IIpu HEOGXOMMOCTH IPOBOTUTH KOPPEKTHPOBKY PaCIIMCAHHS;



o [IpoBepsTH HAIMYKHE KAJIEHIapPHO-TEMATHYECKOI0 IUIAHUPOBAHHUS B 3JIEKTPOHHOM XKypHAJIE HIKOJIBI Y
y4uTeNed IPeIMETHHKOB JI0 Hayasa y4eOHOro roja;

¢ KOHTpOJIMPOBATh CBOEBPEMEHHOCTD 3aITOJHEHHUS JJIEKTPOHHOTO JKypHAJIa YYUTEIMH-TIPEIMETHUKAMH
¥ KJIACCHBIMH PYKOBOJHUTENSIMH € TOMOIIBI0 «OTYeTa 0 JOCTyIe K KIACCHOMY JKypHAITY»;

e Co3/1aBaTh U Iy0JIMKOBaTh OOBSIBIICHHS Ha DJIEKTPOHHOH TOCKE 0OBABICHUH O BPEMEHH U MECTE
KJIACCHBIX COOpaHMi, H3MEHEHHUSX B PACIIMCAHUY U APYroi OonepaTHBHON HHGOPMAIMH 111 yuuTeneH, 00y-
YaFOIIMXCS ¥ UX POAUTEIIEH;

e AHAIM3UPOBATH AaHHbIE 10 PE3YJIbTATHBHOCTH 00pa30BaTEIbHOM AEATETBHOCTH U IIPH HEOOXOIMMO-
cTu OpMUPOBATH HEOOXOIUMBIE OTYETHI B OyMa)KHOM BHJIE 110 OKOHYAHHUIO yJEOHBIX IIEPUOJIOB.
Aomunucmpamop no IXK/JJ[ 0bs3an:

e Opranu3oBath BHeApenue D)K/D]1 B opranu3anuy, OCyIECTBIIIOMENR 00pa30BaTEIbHYIO AEATENb-

HOCTb;
e Pa3paboTaTh COBMECTHO C a[MUHHUCTpAIHEH IIKOJIbI, HOPMaTUBHYIO 6a3y mo Beaenuro 20K/D1;

e OGeceunTh BCEX MOJIb30BaTENel PEeKBU3UTAMH JIOCTYIIA K AJIEKTPOHHOMY KypHaity. Bectu 6a3y nan-
HBIX II0JIb30BaTeNIed W CTATHCTUKY pabOTHI C 3JIEKTPOHHBIM XXYPHAJIOM;

o KoHTpoJIMpOBaTh paboOTy C NEKTPOHHBIM JKyPHAIOM BCEX YYaCTHUKOB 00pa30BaTEIbHOM AEATENbHO-
CTH: aIMUHHUCTPAIMH, yIUTeNIeH, 00yJalOMUXCS U UX POJUTENICH;

e OGecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIIUIO TI0 BOIIPOCAM paboThI ¢ AIEKTPOHHBIM JKYPHAIOM;

¢ [[poBOAMTH MIKOJIBHBEIE CEMHHAPHI, HAIIPaBJIeHHbIE HAa H3ydeHHEe BO3MOXKHOCTEH U crI0COO0B paboTh ¢
SJIEKTPOHHBIM XXYPHAJIOM; pabOTBI C AJIEKTPOHHBIM JKyPHAIIOM;

o [To/u1ep>KUBATh CBSA3b C POIUTENSIMH U OCYIIECTBIATh HEOOXOAMMBIE KOHCYIBTAIIHHU T10 BOIIPOCaM
MOJIKJIFOYEHUS ¥ PAa0OTHI C 3JIEKTPOHHBIM JKypPHAIIOM;

e Pazmemars Ha IKOJBHOM CaiiTe HOPMATHBHO-IIPABOBEIE JIOKYMEHTHI 1o BeieHuIo DXK/D/1;
KiaccHblif pyKoBOIUTEb 0053aH:

o [IpoxoauTh 06y4YEHHs Ha MIKOJIbHBIX CEMUHAPAX, HAIIPABJICHHBIX HA H3YYECHHE IPUEMOB paboThI ¢
9JIEKTPOHHBIM )KYPHAJIOM;

© 3a1I0JIHATE ¥ CIIEIUThH 32 aKTYaJIbHOCTBIO IAHHBIX 00 00ydJaromuxcs CBOETo Kjlacca U UX POJUTENX;

¢ KOHTpOIMpOBaTh CBOEBpEMEHHOE (exeHe IeIbHOe) 3anonHeH s 6a3pl qaHHbIX DXK/D]] 06 06yuyato-
[AXCS YIUTEISIMH-TIPEIMETHUKAMH; BECTH MOHHTOPHHT YCHEUIHOCTH 00y 4eHHS;

o IHCTpYKTHPOBAaTh 00YYAOIMXCS M HX POUTEINEH 110 BompocaM peructpanuu B DXK/O/1;

e BHOCHTE B 3JIEKTPOHHBIH XKypHaJI (haKThI MPOITycKa 3aHATHH 00yJaroIMMHCS 110 yBaXUTEIbHOM IIpH-
YHUHE;

e EsxeHeIeIbHO KOPPEKTHPOBATH BEICTABJIEHHE YYUTEIISIMU IIPeIMETHUKAaMH (haKThI IPOITyCcKa 3aHATHI
00y4arOIMUMHUCS;

o OnoBemaTh pOJUTEICH HEYCIIEBAIOIIUX 00yYarOMUXCsl, 00YJaIOIMXCsl MPOITYCKAIOLIUX 3aHATHUS 110
HEYBaXXUTECIHHOM PUYUHE;

e [IpoBoauTh OOy4YeHNe 17 YYCHUKOB U poauTesei (3aKOHHBIX IpecTaBuTeENeH) 1o padore ¢ DXK/D/;

e Opranu3oBaTh 0OMeH HHpOpMaIueH ¢ 00yJaromUMHC U POTUTENIMH (3aKOHHBIMU TIPEACTaBUTENLS-
MH);

e OCylIeCTBIISATE KOHTPOJIb JOCTYTIA pOAUTENeH 1 oOydaromuxcs.

Yyumenv-npeomemnux 06a3au:

o [IpoxoauTh 00YUCHHS Ha IIKOJIBHBIX CEMHUHApaX, HANPaBJICHHBIX Ha U3y4YeHUE IIPUEMOB PabOTHI C
9JIEKTPOHHBIM JKypPHAJIOM;

© 3aI10JTHATH HJICKTPOHHBIN )KypHaJl HETOCPEICTBEHHO HA YPOKE MJIM OTCPOYEHO HE IO3JHEE YEM Uepe3
2 yaca 1ocjie OKOHYaHHS 3aHATHIA 00yJaroIuXxcs KaKIoro JHS B TOUKax sKkcruryatauuu DXK/D/1;

e E)xeTHEBHO 3aIIOJIHATh JaHHBIE 110 TOMAIIHUM 3aJaHHsIM;

e CucTeMaTHYECKH IIPOBEPSITh U OLICHUBATH 3HAHUS 00YJaIOUIMXCs, @ TAK)KE OTMEYaTh IIOCEIAEMOCTh B
3JIEKTPOHHOM JKypHaJle;



e licripaBlieHHEe OTMETOK H BBHICTABIEHHE OTMETOK 33/[HUM YHCIIOM 3aNPEIICHO;

e B 1-x kiaccax oby4eHue 6€30TMETOYHOE, JOMAITHEE 3a/aHUs B 2K He 3anuchIBarOTCs, OCYIIECTBIIsA-
eTCst 3aTIOIHEHHE TEM YPOKOB, YUET OCEIIaeMOCTH, IBIKEHHs 00yJarouxcs, oO1eHHe yaIuTes C pOIu-
TensiMu (3aKOHHBIMY IIPEICTABATEIIAMHU);

o J[1si 0OBEKTUBHOM aTTECTALMA O0YYAIOIIMXCS 32 YCTBEPTH H yueGHBIM roJl HeOOXOMMO HAJINYHE HE
MeHee TpeX OTMETOK C 00s13aTe/IbHBIM yI€TOM KaiecTBa 3HAHHI 06YYAFOIIErocs 10 MHCHMEHHBIM paboTaM;

e B cirydae mpoBeACHHs TUCbMEHHBIX KOHTPOJIBHBIX paboT, mpoBepKa paboT yUUTEIEM U BBICTABICHHEC
otMeToK B DK OCYIIecTBIseTCs B CPOKH, TIPEly CMOTPEHHBIE HOPMAaMH MPOBEPKH MUCHMEHHBIX pabor;

B ciiyuae HATHUHs y 00yHAIONMHMXCS CIIPaBKH-OCBOOOXK/ICHUS OT yPOKOB (u3rUecKoil KyIbTypbl, Ole-
HMBAIOTCS TIOJIOKHUTEIBHO TEOPETHIECKHE 3HAHUSA 110 TIPEIMETY. 3alliUCh OCB.» B JKypHAJIC HE JIOTYCKACTCs;

e OTMETKH 32 4eTBEPTh U YUeOHBIN Mo/l BBICTABIIAIOTCS B cTONOIIE, CIIEAYIOLIEM HEIOCPEICTBEHHO 3a
CTOJOLIOM JIaThI ITOCIIEAHETO YPOKa;

o BLICTAB/ISTH HTOTOBBIE OLIEHKH 00YYalOIHXCsl 32 YETBEPTh, IOJIyrOJIMeE, FOJI, SK3aMEH ¥ UTOTOBBIC HE
[o3/Hee CPOKOB, OTOBOPEHHBIX PHKA30M IIO IIKOJIE M0 3aBEPUICHUH y4eGHOTO Mepro/ia;

o [Ipu HEOGXOAMMOCTH OMOBEIIATH POJAUTENICH HEyCIIEBAIOMINX 06 y9arommxcs, 00yJaromuXcsi, mporyc-
KAIOIIMX 3aHSTHS,

e Jlo Havasa y4eGHOr0 rojia Co3/1aTh KajleHIapHO-TEMAaTHIECKOe MIIAHUPOBAHHIE 1 BHEJIPUTH €TI0 B DJIEK-
TPOHHBIH jkypHaI. KOJIMYECTBO YacoB B KaJICHIaPHO-TEMaTHYECKOM I1IaHUpOBAHHH JIOJDKHO COOTBETCTBO-
BaTh yueOHOMY IUIaHY;

e BeCTH BCe 3aIMCH IO BCEM y4eOHBIM IpeaMeTaM (BKITFoYast ypOKH 110 HHOCTPAaHHOMY SI3BIKY) Ha pyc-
CKOM SI3BIKE ¢ 0BS3aTebHBIM YKa3aHHEM He TOIBKO TeM YPOKOB, HO M TeM 3a/IaHUH 10 yPOKY:;

e Onpe/iesUTh COCTaB MOJTPYTII COBMECTHO € KJIACCHBIM PYKOBOIUTEIEM, TIpH JIETIEHUH KJ1acca 110
peaMeTy Ha IOATPYIIBL, U COOOIHUTE aIMHHUCTPATOPY IO XK/ /1. 3anucu BeCTH MHIUBH/IyaJIbHO KaX-
J(IM yYHTEIIEM, BETYIUM OATPYIITY;

e Ha cTpaHHIle JIEKTPOHHOTO KypHaia « TeMbl ypOKOB ¥ 33/[aHHsD) BBOUTH TEMY, HM3yYEHHYIO Ha ypo-
Ke.

4.3. KaTeropuyecKH 3alpelnaercs A0MyCcKaTh 00yJaromuxcs K pabore ¢ DK 1o JIOTHHOM H ITapOJIEM Iie-
J1aroros.

4.4. 3anpeieHo nepeaasark Hocurenb K (¢em-HOCUTENH) TOCTOPOHHHM JIUIAM.

4.5. Pasriamarh IapoJib Bxoja B cuctemy DXK/3 /1 MOCTOPOHHUM JIAIAM.

5. O6mme npaBHJIa BeIeHUHA yIeTa

5.1. BHeceHue HH(GOPMAIHH O 3aHATHH M 00 OTCYTCTBHH JOJDKHBI IIPOM3BOUTECA IO (akThI B ICHb IIPO-
pejienusi. EcaM 3aHsTHE TIPOBOAMIOCH BMECTO OCHOBHOT'O IPeNo/iaBaTells, (daxT 3aMeHBI JIOJKEH OTPaXKaTh-
Csl B MOMEHT BHECEHUSI yUETHOM 3aITHCH.

5.2. BHeceHHe B JKypHAT HHOOPMALMHA O JOMAIIHEM 33/[aHUH JI0JDKHO NIPOU3BOJUTECS B ICHB POBE/ICHU
3aHSTHS HE TO3/Hee, 4eM depe3 3 yaca 10Clie OKOHYAHHs BCEX 3aHTHH TaHHBIX 00yJaronmxcs.

5.3. Pe3ynbTaThl OLICHUBAHHUS BBIIOIHEHHBIX 00YYaIOMUMHCS paboT JOKHBI BBICTABIIATHCS HE MO3MIHEES
10 mHel co AHS UX MPOBEJCHMS B COOTBETCTBUH C IPUHATHIMUA B 06pa3oBaTeIbHON OpraHu3alliy IpaBHa-
MM OIIEHKH paboT.

5.4. ApXHBHOE XpaHEHHE YISTHBIX JIAaHHBIX JOJDKHO MPEelyCMaTpUBaTh KOHTPOJIE 33 HX LIEJIOCTHOCTBIO Ha
MPOTSIKEHHH BCETO HEOOXOMMOro CpoKa.

6. YcioBHUS COBMEIEHHOI0 XpaHeHHUs JaHHBIX B 3JIEKTPOHHOM BH/AE H HA 6ymaxulux HOCHTEJAX

6.1. B ciryuae HeOOXOAMMOCTH MCIIOJIb30BAHUSA TaHHBIX 9K U3 37IeKTPOHHOM (HOPMBI B Ka4ECTBE MIEYaTHO-
ro OKyMeHTa HHGbOPMALUK BBIBOJUTCS Ha NIeYaTh H 3aBEPSCTCS B yCTAHOBJICHHOM NOPA/IKE. ApXHUBHOE
XpaHEeHHE YYETHBIX JaHHBIX Ha GYMaXKHBIX HOCHTEJIAX JOJDKHO OCYIIECTBIATECH B COOTBETCTBHH C IEHCT-
ByromuM [Topsiikom PocoGpHaznzopa, yTrBEepKASHHBIM IPUKa30M Muno6prayxu Poccun Ne 546 o 25 anpe-
ns 2022 roja.

6.2. CBOIHAS BEZIOMOCTh HTOTOBOM YCIIELIHOCTH KJIacca 3a y4eOHBIH ro/l BEIBOJUTCA U3 CHCTEMBI yieTa B
TOM BHJIE, KOTOPBIH PELyCMOTPEH JCHCTBYIONMMH TPEOOBaHUAMH apXuBHOM CiIyKObI. Eciu 1aHHbIe 110



6.2. y4eOHOMY roly XpaHSTCs B 97€KTPOHHOM BHE, CBOHAS BEIOMOCTD MOKET GBITh nepesiaHa B apxuB
Cpasy 10 3aBCPIICHUH BEJICHHUS yYeTa B COOTBETCTBYIOLIEM KIIACCHOM JKypHaJe.

6.3. [Ipy BeJieHHH y4eTa B S7IEKTPOHHOM BHJIE HEOGXOAMMOCTE BBIBOIA JAHHBIX HA [IEUATE JUIsl HCTIOJTB30-
BaHH B Ka9ECTBE I0KYMCHTA OIPE/IEIIACTCS COOTBETCTBUEM HCIIOJIB3yeMOi HH(POPMALHOHHOH CHCTEMBI
['OCT P UCO 15489-1-2019 «HanuouansHbIit crannapt Poceniickoit ®enepanun. Cuctema cTanaapTos mo
uHpopmanuy, GG IHOTEYHOMY u3zarenbekomy sey. Madopmanus u nokymenranus. Ynpasienue JIOKY-
MEHTaMHU»

7. 3akII0YHTeNbHBIE 0I0KEeHHS

7.1. Hacrosimee [Tonmoxenue 06 31eKTPOHHOM KIacCHOM JKypHaJle/ IHCBHHUKE SIBIACTCS JIOKAILHBIM HOPMa-
THBHBIM aKTOM, IpUHIMaeTcs Ha Ilenarornyeckom coBete mKosIBI U yTBEpKIaeTCS IPUKA30M JUPEKTOpa
HIKOJIBI.

7.2. Bce H3MeHEHHS M JIONOHEHHS, BHOCHMBIE B HACTOSIIEE Ilonoxenne, ohopmiIsioTcs B THCEMEHHOM
(opMe B COOTBETCTBHH JIEHCTBYIOMMM 3aKOHOAATETBCTBOM PocCHitcKoit Denepanuu.

7.3. TlonoxeHue 06 3IIEKTPOHHOM KIIACCHOM ypHaIle NPMHUMACTCS Ha HEOTIPEIeNIeHHBIN cpok. M3mene-
HUsl ¥ TonoyiHeHus K [losnoxenuio npiuauMaiotes B mopsizxe, npexycMoTpeHHoM 11.7.1 Hacrosimero [Tosmo-
HKEHHS.

7.4. Iocne npunstis [TooxeHAs (MTH H3MEHERUH U TOTTOTHEHHI OT/IEJIbHBIX IIYHKTOB U Pa3/eJioB) B HO-
BOH Pe/IaKIMH NPE/IbITYIAs PEIAKIIHS ABTOMATHYECKH YTPAIHBACT CHITY.



