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Iosoxxenue

00 00pa0oTKe U 3aHIMTE NEPCOHAJBHBIX JAHHBIX
padoraukoB MOY COII Ne14

1. O01mHe moJ10KeHu s

1.1. Hacrosmee IlonoxxeHue ycTaHaBIMBAaeT MOPSAOK IONYy4YEHUs, YYeTa,
00paboOTKM, HAKOIUIEHUS W XpaHEHHS JOKYMEHTOB, COJIEpXalldX CBeJeHHS,
OTHECEHHBIC K MepCOHAIBHBIM JaHHBIM paboTHHKOoB MOY COII Nel4 (nmanee -
Pa6Gortonmarens). Ilog paboTHHKamMu TMOApa3yMeBalOTCS JIMIA, 3aKIIOYHBIINE
TpyloBO# fHoroBop ¢ Paboronarenem.

1.2. Ilens Hactosimiero IlonoxeHus - 3aldTa NEPCOHAIBHBIX MTAHHBIX
pabotHukoB MOY COIII Nel4 oT HecaHKIIMOHHMPOBAHHOTO JOCTyNa H
pasrinamenus. IlepcoHanbHble MaHHBIE BCerja SBISIOTCS KOH(HIEHIMATBHOM,
CTPOTO OXpaHseMoi HH(OpMaLUeH.

1.3. OcHoBanueM mia pa3paboTku Hacrtosimero IlonoxeHus SBISIOTCS
Konctutymus Poccuiickoii ®@enepaunyn, TpynoBoil koaexkc Poccuiickoi
Oenepanuu, Denepanvubiii 3akoH oT 27.07.2006 N 152-®3 "O nepcoHalbHBIX
JNAHHBIX", Npyrue AEeWCTBYIOIIMEe HOPMATHBHBIC IpaBOBble akKThl Poccuiickoi
Oenepanuu.

1.4. Hacrosiuee IlonoxeHne W HW3MEHEHHUsT K HEMY YTBEPXKIAIOTCA
pykoBonuteneM PaboTtomarenss u BBoasiTcs Npuka3oM. Bce pabOTHUKH JOJDKHBI
ObITh O3HAKOMJIEHBI NOJ MOJANUCH C JaHHBIM llojo)keHHWEM W HM3MEHEHHMSAMH K
HEMYy.

2. IloHsiTHE H COCTaB NEepCoHANBHBIX JAHHBIX

2.1. TlepcoHanbHBIMU JTaHHBIMH SIBJISIETCS JI0Oas MHQPOpMaIus, NpSIMO WU
KOCBEHHO OTHOCSINAsACS K CYOBEKTY IMepCOHAIbHBIX NAHHBIX - OIPEICIECHHOMY
WK OTIpeiesiieMOMy (PU3UIeCKOMY JTULLY.

2.2. IlepcoHaNbHBIMU JTaHHBIMHU, Pa3pelIEHHBIMU CYOBEKTOM NEPCOHAIBHBIX
JaHHBIX JJI PaclpOCTpaHeHUs, SBJISIOTCS IEepPCOHAJIbHBIE IaHHBIE, JOCTYII
HEOIPAaHMYEHHOTO Kpyra JIMI K KOTOPBIM NpEJOoCTaBlieH CyOBEKTOM
IEPCOHAIBHBIX JaHHBIX IyTeM Jaud corjacus Ha oOpabOTKy MepCOHAJIbHBIX
IAHHBIX, pa3pelIeHHBIX CYOhEKTOM NEePCOHANBHBIX JaHHBIX JUIS PacIpOCTPaHEHHUs
B IOpsiJiKe, TpexycMoTpeHHoM PenepaibHbIM 3akoHOM OT 27.07.2006 N 152-®3
"O mepcoOHABHBIX JTAHHBIX".



2.3. CocTaB nepcoHaNbHBIX JaHHBIX PaOOTHHKA:

- pamunus, UMs, OTYECTBO;

- [10J1, BO3pPacT;

cBeJleHuss 00 oOpa3oBaHuu, KBauukanuu, mpodecCHOHATLHON
MOATOTOBKE, MOBBIIIEHUN KBAJIU(DUKAIUY;

- MECTO JXKUTENbCTBA;

- ceMeitHoe TMoNIoXKeHue, HAJIMYUE IETEH, COCTaB CEMbH, POJCTBEHHBIE CBA3H;

- (baxTel OUorpaduu U MpenblayInas TPyAOBas ACATEIHHOCTh (B TOM YHCIE
MecTO paboOThl, CyAUMOCTb, CIIyk0a B apMuH, paboTa Ha BEIOOPHBIX JAOIKHOCTSX,
Ha rocyJIapCTBEHHO# ciiyx0e u ap.);

- (puHAHCOBOE MOJIOKEHNE, CBEICHUS O 3apabOTHOM maTe;

- MacTIOPTHBIE JJaHHBIE;

- CBEJICHUS] O BOUHCKOM y4eTe;

- CBEJICHUS O COIMAIBHBIX JILIOTaX;

- CIIeIAaIbHOCTb;

- 3aHUMaeMasl JIOJDKHOCTb;

- pa3mep 3apabOTHOM ILIaThI;

- HUIMYUE CYyIUMOCTEN;

- HOMepa TeneQOHOB,;

- CoZiepKaHKe TPYIOBOTO JI0TOBOPA;

- MONTMHHUKY ¥ KOTIMH MTPUKA30B TI0 JIMYHOMY COCTaBY;

- TUYHBIE JieNa, TPYIOBble KHUXKKH U CBEJEHUS O TPYIOBOH AESITeNIbHOCTH;

- OCHOBaHMSI K TIpHUKa3aM 110 JITYHOMY COCTaBY;

- Jlela, COJEpXXallye MaTephajbl [0 TOBBIMIEHUIO KBalu(UKalMU U
MIepeNoArOTOBKE COTPYIHUKOB, UX aTTECTAllUH, CIIy>KeOHBIM paccileJOBaHUsIM;

- KOTIMY OTYETOB, HAMPABIIIEMbIX B OPTaHbl CTATUCTHKY;

- CBeJeHHS O pe3yJbTaTaX MEIUIMHCKOro obciefoBaHUs Ha IpeaMeT
TOJTHOCTH K OCYIIIECTBJIIEHUIO TPYJAOBBIX 00S3aHHOCTEN;

- ¢ororpadvi U WHBIC CBEJCHUS, OTHOCALIMECS K MEPCOHAJIbHBIM JaHHBIM
paboOTHHUKA;

- IPUHAJISKHOCTH JINIAa K KOHKPETHOM HAalluK, STHUYECKOM IpyIlIe, pace;

- peNWUrHo3HblE W MOJUTHYeCKHe yOexaeHus (IPUHAUIEKHOCTh K
PENUTHO3HOM KOH(eccHH, YIeHCTBO B TIOJUTHYECKOH MapTHM, Y4acTHE B
00IIECTBEHHBIX OOBEIUHEHHSX, B TOM YHCIIE B Ipodcorose, U Ap.);

- IeJIOBBIE U HHBIE JINYHBIE KaueCTBa, KOTOPhIE€ HOCIT OLIEHOYHBIN XapaKTep;

- MpOYHWE CBEACHUS, KOTOPbIE MOTYT UACHTHU(PULIIMPOBATH YEIOBEKA.

N3 ykazanHoro crmucka PabGoTomaTtens BIpaBe MOIy4aTb U HCIIONB30BATh
TOJILKO T€ CBEICHHS, KOTOpPhIE XapaKTepU3ylOT TIpaxKJaHWHa KaK CTOPOHY
TPYIOBOT'O JJOrOBOpA.

2.4. Cenenws, ykazaHHble B . 2.3 Hactosmero [lonoxenus, 1 JOKyMEHTEI,
UX cojepiKalue, sBISIOTCS KOHGUASHIMANBHBIMU. PeXXuM KOHQHIEHINAIBHOCTH
IIEPCOHAJIbHBIX JaHHBIX CHUMAETCS B Cllydasix 00€3JIMYMBaHUsI WM 10 HCTEYEHHUN
75 net cpoka XpaHEHHs, ECITH UHOE HE OIPEJEICHO 3aKOHOM.



2.5. JlokyMeHTaMHM, COJEp>KalllUMH IepCOHaJbHbIE IaHHbIE PaOOTHHUKOB,
SIBIISIFOTCSL:

- KOMILJIEKChl JTOKYMEHTOB, COIPOBOXIAIOIIMX TMpolecc odopmiieHus
TPYAOBBIX OTHOLUEHHH MpH NpuemMe Ha paboTy, mepeBoie, yBOJIbHCHHH;

- KOMIUIEKC MaTepUaJIOB N0 aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEIECHUIO
cobece0BaHUM C KaHAUJATOM Ha JIOJDKHOCTb;

- IOAJIMHHUKYU U KOTHH MTPUKA30B (paclopsHDKeHHI) 1o KaIpam;

- JUYHBIE Jeia, TPYAOBble KHUKKH, CBEICHHUS O TPYAOBOH IesATENHbHOCTH
pabOTHUKOB;

- Jlena, coJieprkalliie MaTepralbl aTTecTaluii pabOTHUKOB;

- Jlena, coJieprKalliie MaTepraibl BHyTPEHHUX pacclieZIOBaHUM;

- CHPaBOYHO-MH(POPMAIMOHHBIH OaHK NaHHBIX MO IMEpPCOHANy (KapTOTEKH,
YKypHAJIbI);

- KONHHU OTYETOB, HANpaBIsieMbIX B TOCYyAApCTBEHHBIE KOHTPOJUPYIOIIHE
OpraHBl.

3. O0s13annocT PadoToxarenn

3.1. B muensx obecrieyeHus IpaB MW CBOOOJ 4YellOBeKa W TIpaKJaHUHA
PabGoTonmarens ¥ ero mnpeacTaBUTENH HpH 00pabOTKE MEepCOHAIBHBIX JAaHHBIX
paboTHHKa 00s3aHbI COOJIIOIATH cleaylomue obmue TpeGoBaHus:

3.1.1. O6paboTka mepcoHaIbHBIX JaHHBIX PAOOTHUKA MOXXET OCYIIECTBIISATHCS
HCKIIIOYHUTEIRHO B IelIX olecrieyeHHusT COOJIIoJIeHHS 3aKOHOB M HHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJEHCTBHS pPaOOTHHUKAM B TPYIOYCTPOMCTBE,
o0yyeHUH W TMPOABKEHHH IO CIyxOe, oOecrieueHHs] JTUYHOM Oe30mMacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA W KayecTBa BHIMONHIEMOW paboOThl U
obecrieyeHus COXpaHHOCTH UMYIIECTBA.

3.1.2. Ilpu onpenenenuu obObeMa U cofepkaHUsi o00pabaTbIBa€MBbIX
NepCOHANIbHBIX JIaHHBIX paboTHHka Paboromarens AOKEH PYKOBOIACTBOBATHCS
Koncturynueit Pocculickoii @epnepaunu, TpynoBeiM koxekcom Poccuiickoi
®enepauniv ¥ UHBIMHU (efiepaIbHBIMU 3aKOHAMH.

3.1.3. Bce mnepcoHanbHBIe HaHHBIE paOOTHHKA CleAyeT MOJy4aTb y HEro
camoro. Eciu nepcoHallbHbIE JaHHBIE paOOTHHUKA BO3MOXHO MOJIYYUTh TOJBKO y
TpeTbell CTOPOHBI, TO PaOOTHHK JOJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT
HETO JOJDKHO OBITh TOJyYeHO NHChMeHHoe coryacue. PaGoTonmarens AOHKEH
COOOIMUTh, PabOTHHKY O MeJsAX, NpeArnoiaraeMblXx HCTOYHUKAX U crocobax
MOJTydeHUs] TEPCOHANBHBIX JAaHHBIX, a TaKkXe O XapakTepe MOIIeXKaIMX
MOJy4YEHHUIO0 TIEPCOHAIBHBIX MAaHHBIX U TOCIEACTBUSAX OTKa3a pabOTHHKA [aTh
MHUCBMEHHOE CoTJlache Ha MX MOy4YeHHe.

3.1.4. Paboromarear He HMeeT TMpaBa IMoOJdydaTh W 00pabaThIBaTh
TIEpCOHAJIbHBIE JTaHHbIE PAaOOTHHKA O €ro MOJUTUYECKHX, PEIMTMO3HBIX U HWHBIX
yOeXIeHUIX W YaCTHOM >XW3HHM. B ciydasx, HENOCPEACTBEHHO CBSI3aHHBIX C



BOIIPOCAaMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHM cO CT. 24 KoHcTUTyLUH
Poccuiickoii ®epnepaium Paboronarens BhopaBe MojlydyaTh U 00pabaTbiBaTh
JaHHBIE O YaCTHOM U3HU PabOTHUKA TOJIIBKO C €r0 MMCbMEHHOT'O COTJIACHSL.

3.1.5. PabGoromarens He wuMeeT TnpaBa Moidy4yaTb U 0OpabaThIBaTh
NIEPCOHAJIbHbIE JaHHble pabOTHHKAa O €ero 4WIeHCTBe B OOIIECTBEHHBIX
O0BEIMHEHUSAX HIH ero MpodCOO3HOM NESATENBHOCTH, 32 UCKIIOUEHUEM CIIydaeB,
MPeIyCMOTPEHHBIX ()efepabHbIM 3aKOHOM.

3.1.6. Ilpu nNpUHSATHH pEIIeHWH, 3aTpardBalOLIMX HHTEpechl pPaOOTHHKA,
Pabotomarens He uMeeT NpaBa OCHOBBIBATbCS HA IE€PCOHAIBHBIX JaHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIIOUATEIBFHO B pe3yJIbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKH WX 3JIEKTPOHHOTO MOJIYyYEHHUSL.

3.1.7. 3ammMTa NEepCOHANBHBIX JAHHBIX pPa0OTHUKA OT HENPABOMEPHOIO HX
WCIIONIb30BaHUsl WM yTpaThl JOJDKHA ObITh oOecneueHa Paboromarenem 3a cuer
ero CPEJICTB B IOPSIKE, YCTAHOBIEHHOM (eiepalIbHBIM 3aKOHOM.

3.1.8. PaboTHUKM W WX TIPEACTABUTENd JOJKHBI OBITH O3HAKOMJIEHBI MOJ
MOANKCH C JIOKaNbHBIMA akTaMu PaboTomarens, ycTaHaBIMBAIOIIMMHU MOPSIOK
00pabOTKM TEepCOHANBHBIX JIaHHBIX pPabOTHUKOB, a Takxke 00 HMX IpaBax H
00s3aHHOCTSX B 3TOH 00JIacTH.

3.1.9. PaGoTHHMKY He JOJKHBI OTKa3bIBaThCSl OT CBOMX IIPaB HA COXPAHEHHE U
3alIUTY TalHBI.

4. O0n3aHHOCTH pabOTHHKA

PaboTHHK 00s13aH:

4.1. TlepemaBarp PaboTomaremto wWiIM e€ro MpPeACTaBUTENIO KOMIUIEKC
JIOCTOBEPHBIX JTOKYMEHTHUPOBAHHBIX [EPCOHANBHBIX JaHHBIX, NEPEUYE€Hb KOTOPBIX
yctaHoBieH TpynoBeiM koaekcoMm Poccuiickoit @enepanuu.

4.2. CBOeBpeMeHHO B pa3yMHBIH CPOK, He MPEBHINAIONINHA 5 THEH, coodmarh
PaboTomarenio 06 U3MEHEHNN CBOMX MEPCOHAIbHBIX TaHHBIX.

5. IIpaBa paboTHuka

PaboTHUK HMeeT npaBo:

5.1. Ha monnyo uHpoOpMaIHio O CBOUX NEPCOHATBHBIX TaHHBIX U 00paboTke
3THX JaHHBIX.

5.2. Ha cB0oGOmHBIN OecIyIaTHBIA JAOCTYIl K CBOMM IIE€PCOHAIBHBIM JaHHBIM,
BKJTIOYAs IPAaBO Ha NOJy4YeHHe KOMUi J1I000H 3alucH, cofepKallel IepCoHalbHbIe
JaHHBlE  COTPYJIHUKA, 3a  MCKIIOYEHHWEM  CIIy4yaeB, IpPeAyCMOTPEHHBIX



3aKOHOAATeNbCTBOM Pocculickoit @enepanuu.

5.3. Ha pgoctym K MEOWUMHCKMM JaHHBIM C TOMOIIBIO MEIULUHCKOIO
CIIELIMAIIUCTA IO CBOEMY BEIOODY.

5.4. TpeboBaTh UCKIIOYEHMs WU HCIPABICHUS HEBEPHBIX WM HEIMOJHBIX
NEPCOHANBHBIX JaHHBIX, a Takke MOaHHbIX, OOpa0OTaHHBIX C HapyLIEHUEM
TpeOOBaHMii, ONpeaeNeHHbIX TPYJAOBBIM 3aKkoHomarenscTBOM. Ilpm oTkasze
PaboTonaresns UCKIIOYNTH WK UCIIPaBUTh NEPCOHANIBHBIE AAHHBIE COTPYIHUKA OH
MMeeT MpaBo 3asBUTh B MUCbMEHHOM popme PaboTomaTento o cBoeM Hecornacuu ¢
COOTBETCTBYIOIIUM OOOCHOBaHMEM TaKoro Hecoriacus. IlepcoHasnbHbIe NaHHBIE
OLIECHOYHOT'O0 XapakTepa COTPYAHUK HMMeEeT IIpaBO [OIIOJHHUTL 3asBIICHUEM,
BBIPAKAIOIIMM €T0 COOCTBEHHYIO TOUKY 3PEHHS.

5.5. TpeGoBaTh n3BemeHuss PaboTonareneM Bcex JIUL, KOTOPbIM paHee ObLIHN
COOOIIEHbI HEBEPHbIE WJIM HEIOJHbIE MepCOHAJIbHbIE JaHHBIE COTPYAHHKA, 000
BCEX MPOU3BEJCHHBIX B HUX UCKIIOYEHUSIX, UCTIPABIEHUAX WIH JOMOJHEHUSX.

5.6. O6xanoBaTh B CyA JIIOObIe HENpaBOMEpHBIE ASHCTBUS WU Oe3aeiicTBre
PaboTonmarens mpu 00paboTKe U 3alUTe ero NePCOHANbHBIX JAHHBIX.

5.7. OnpenenaTh CBOMX NpEACTaBUTENEH AJs 3alUThl CBOUX MEPCOHAIBHBIX
JAQHHBIX.

5.8. TpeboBaTh mpekpaTuTh B J000€ BpeMs mepeaady (paclpocTpaHEHHE,
MpejoCTaBlieHWe, [IOCTYN) MEePCOHANbHBIX JAaHHBIX, PAa3spelIeHHbIX I
pacnpoctpanenus. TpeboBanue odopmiisercss B MUCbMEHHOM BHjie. OHO TOIKHO
BKIIIOYaTh B cebs (amMuinuio, WMs, OT4eCTBO (TpU HAJUYKUU), KOHTAKTHYIO
uHpopMmanuio (HoMep TenedoHa, aapec 3JIEKTPOHHOHW IOYThl WM II0YTOBBIN
ampec) pabOTHHMKA, a TakXKe TIepeYeHb IEPCOHAIBHBIX IaHHBIX, 00paboTKa
KOTOPBIX MOJIEKUT NPEKPAILEHUIO.

6. Coop, 00paGoTka 1 XpaHeHHE HEPCOHAILHBIX JaHHBIX

6.1. OOpaboTka MepcOHANBHBIX JAHHBIX pa0OTHHKA - Jr00oe JeiicTBhe
(omeparusi) WM COBOKYITHOCTh JIeHCTBMI (omepaluii), COBEpIIAEMBIX C
MCIIOJIb30BaHUEM CPEJICTB aBTOMATH3AI[MH WA 0€3 HCTIONb30BaHMs TaKUX CPEICTB
C IEPCOHAIBHBIMH JaHHBIMH, BKIIOYas cOOp, 3alKcCh, CUCTEMaTH3ALHUIO,
HAKOIUIEHHE, XpaHeHWe, yTouyHeHHe (OOHOBIIGHHWE, W3MEHEHHE), W3BJICUCHUE,
UCIIONB30BaHKe, Iepeqady (pacmpoCTpaHEeHWe, IpenocTaBieHue, AOCTyI),
obe3nnuuBaHue, OJIOKHPOBaHUe, yAalleHHe, YHUYTOXEHNE NTePCOHANIBHBIX JaHHbBIX
paboTHUKA.

6.2. Bce mepcoHanbHBIE JaHHbIE pPa0OTHHMKA CledyeT IOJdy4aTb y HEro
camoro. Eciu nepcoHalibHbIe JaHHbIE paOOTHUKA BO3MOXHO IOJIYYUTh TOJIBKO Yy
TpeThel CTOPOHBI, TO PaOOTHHK IODKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT
HETo JIOJDKHO OBITh MOJIyYE€HO MUCBEMEHHOE COTJIacue.



6.3. PaboTonarens 10JKEH COOOMIMTHh PabOTHUKY O LENsX, MpeanoaraeMbix
MCTOYHHUKAX U CIocobax MoydeHus IEPCOHATBHBIX TAHHBIX, & TAK)KE O XapaKTepe
MOJIeXKAINX TOJYYEHHUIO TIEPCOHAIBHBIX JAHHBIX M TIOCIEACTBUSAX OTKas3a
paboTHHKA AaTh MMCHbMEHHOE COIJIacHe Ha UX MOJTydYeHHE.

6.4. PaboTHuK mpexnctaBnseT PaboTomarennto 10CTOBEpHBIE CBEICHHS O cebe.
PabGotomarens mpoBepsieT  AOCTOBEPHOCTh  CBENEHHH, CBepss  JaHHbIE,
Mpe/icTaBlieHHble Pa0OTHUKOM, C HMMEIOUIUMHUCS y pabOTHHKA JOKyMEHTaMHU.
[TpencraBieHre paOOTHHKOM MOMJIOXKHBIX JOKYMEHTOB WIIH JIOXKHBIX CBEICHUH
NpY TIOCTYTUIEHUH Ha paboTy SBISETCS OCHOBAaHUEM JUISI PACTOPXKEHUS TPYIOBOTO
JIOTOBOpA.

6.5. Ilpm mocTymjieHuH Ha paboTy pabOTHHUK 3aloJHSET aHKeTy |
aBTobHorpaduIo.

6.5.1. AHkera mpencrtaBisieT coOOH NepedyeHb BOMPOCOB O MEPCOHAIBHBIX
JAaHHBIX pabOTHUKA.

6.5.2. AHKeTa 3amojHsAeTCs paOOTHUKOM caMoCTOsTeNbHO. [Ipu 3anonHeHun
aHKeThl pabOTHHMK [OJDKEH 3alojHATh Bce ee rpadpl, Ha Bce BOMPOCH! AaBaTh
TIOJTHBIE OTBETHI, HE JOMyCKaTh HWCIIPAaBJIICHUH WM 3a4epKUBaHHUM, MPOYEPKOB,
MIOMAapOK B CTPOrOM COOTBETCTBHHM C 3alUCSIMH, KOTOpBIE COJEp)KaTrcs B €ro
JUYHBIX IOKYMEHTaX.

6.5.3. ABrobOuorpadmst - HOKYMEHT, COJEpXXalldid OINUCaHHWEe B
XPOHOJIOTHYECKOW  TMOCIEAOBAaTENbHOCTH  OCHOBHBIX  JTaloOB  XH3HU U
IesITeIbHOCTH TPUHUMAaeMOro pabOTHUKA.

6.5.4. ABroOuorpadus coctaBiseTcsl B IPOU3BOJIBHOHK (hopme, 6e3 moMapoK U
WCIIPaBJICHUM.

6.5.5. AHkeTa u aBTOOWMOTpaduss pabOTHHUKA JODKHBI XPAHUTHCS B JIMYHOM
nene pabotHuka. B nmuHOM Jlene Takke XpaHATCS UHBIE JTOKyMEHTBI
MIEPCOHAIEHOTO Y4eTa, OTHOCSIIHMECS K IEPCOHANBHBIM IaHHBIM pabOTHUKA.

6.5.6. JluuHoe neno paboTHUKAa odopmiseTcs Mociie W3JaHus IMpUKaza o
npueme Ha paboTy.

6.5.7. Bce NOKYMEHTHI JIMYHOTO Jiefia MOJIIMBAIOTCI B 00JIOXKY 00pasua,
ycraHoBiieHHoro Paboronarenem. Ha Hell yka3piBatoTcsl (haMuiiusi, UMs, OTYECTBO
paboTHHKa, HOMEp JTUYHOIO Jena.

6.5.8. K KaxaoMy JHYHOMY ey MPHIIAraloTcs IBe LBEeTHbIe (oTorpaduu
paboTHHKA.

6.5.9. Bce nOKyMeHTHI, MOCTyMAIOLIKE B JIMYHOE [€JI0, pacloyiararorcs: B
XPOHOJIOTHYECKOM Topsiake. JIMCTBI NOKYMEHTOB, IOAIIMUTBIX B JIMYHOE €O,
HYMEpYIOTCS.



6.5.10. JIuuHoe geno BeAeTcs Ha MPOTSHKEHUU BCEH TPYHOBOM IEATEIBHOCTH
paboTHuka. MI3MeHeHws, BHOCUMBIE B JINYHOE JEJI0, JOJDKHBI OBITh TIOITBEPKICHBI
COOTBETCTBYIOIIUMH JJOKYMEHTAMHU.

6.6. PaGoTonaTens He UMeeT MpaBa Noy4yaTh U 00pabaThIBaTh MEPCOHAILHBIC
NaHHBle pabOTHHKAa O €ro pacoBOM, HAlMOHAJIBHOM MNPUHAIJIEKHOCTH,
MOJINTUYECKHUX B3IVISIaX, PEUTHO3HBIX U PHIOCOPCKUX YOSKIEHUAX, COCTOSHUU
300pOBbsl, UHTUMHOW >KU3HH, 3a HCKIIOYEHHEM CIy4yaeB, IIPeLyCMOTPEHHBIX
TpynoBeiM kozmekcoM Poccuiickodi @Penepauyvi U JpyrUMH  (elepallbHBIMU
3aKOHaMHU.

6.6.1. O6paboTka  MepPCOHANBHBIX  JAHHBIX,  pa3pelieHHBIX IS
pacnpoCTpaHEHHUs, U3 YHUC/Ia CIEeLHANIbHBIX KaTeropvil MepcOHaJbHBIX JaHHBIX,
ykazaHHbIX B 4. 1 cr. 10®enepanbHoro 3akona or 27.07.2006 N 152-®3 "O
MIEPCOHATTLHBIX JAAHHBIX", JOMYCKAETCs, €ClI COONIOAI0OTCS 3allpeThl U YCIOBUS,
npenycMoTpenHsie ¢T. 10.1 ykazaHnHoro 3akoHa.

6.7. PaboTonaTenb He IMEET MpaBa Mojy4yaTh U 00pabaThIBaTh NMEPCOHATBHEIE
JaHHble Pa0OTHHUKA O €ro YICHCTBE B OOINECTBEHHBIX OOBEAMHEHHUSX WU €ro
PO COIO3HON JIeATETFHOCTH, 3a WCKIIOYEeHWEeM CcllyuyaeB, IpeayCMOTPEHHBIX
TpynoBeiM komekcoM Poccuiickoit ®enepanuui WM WHBIMH  (QefepaTbHbIMU
3aKOHaMH.

6.8. OO0paboTka TMEepCOHANBHBIX JaHHBIX paboTHUKOB PaboTonarenem
BO3MOXHA TOJIBKO C MWX coracua. MckioyeHne CoCTaBISIFOT — CIyYaw,
npelyCMOTPEeHHbIe 3aKOHOAaTelbCcTBOM Poccuiickoit ®Penepanuu (B 4acTHOCTH,
corjacue He TpeOyeTcs NpH HAJIMYUU OCHOBAaHMM W COONIOJEHUH YCIOBUH,
nepeyucieHHbix B m. m. 2 - 11 4. 1 ¢ct. 6, m. m. 2.1 - 10 u. 2 cT. 10, 4. 2 cT. 11
denepanbHoro 3akona ot 27.07.2006 N 152-®3 "O nepcoHaqbHBIX JaHHBIX").

6.9. IluceMenHoe coriacue paboTHHKA Ha 0OpabOTKYy CBOUX NEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIFOYATh B ce0s, B YaCTHOCTH, CBE/ICHUS, yKa3aHHbIE B II. 1. | -
9 4. 4 ct. 9 ®enepansHoro 3akoHa oT 27.07.2006 N 152-®3 "O nepcoHalbHBIX
JAHHBIX" .

6.10. IluceMeHHOe corjacue pabOTHHKAa Ha OOpabOTKYy MepCOHAIBHBIX
JAHHBIX, pa3pelIeHHbIX ISl paclipOCTpaHeHus, 0POPMIIIETCS OTAEIBHO OT JPYIHX
coriiacuii Ha oOpabOTKy ero MmepcoHalIbHBIX NaHHBIX. [Ipu 3TOM cobmoparoTcs
yCIIOBHSI, NMPENyCMOTPEHHBIe, B 4acTHOCTH, cT. 10.1 denepanpHOro 3akoHa oOT
27.07.2006 N 152-®3 "O nepcoHanbHBIX HaHHBIX". TpeboBaHUs K cOAep KaHUIO
TAaKOT'0 COIIACHs YCTAHABJIMBAIOTCA YNOJHOMOYEHHBIM OPraHOM IO 3allUTe IIpaB
CyOBEKTOB [MEPCOHAIBHBIX JaHHBIX.

6.10.1. TIluceMeHHOe coracue Ha 00pabOTKYy TMEpPCOHANBHBIX JaHHBIX,
paspelleHHbIX [UIS PacHpOCTpaHeHus, pabOTHUK mHpenocTaBiser Paboronmarenro
JIMYHO.



6.10.2. Paboronarens 00s3aH He MO3[HEE Tpex pabouyux THEH ¢ MOMEHTa
NOJyYeHUs] yKa3aHHOTO COTJIacHsl OMyOJIMKOBATh HHQPOPMAIHIO 00 YCIOBHAX
00pabOTKH, O HaJM4YMU 3alpeTOB U YCIOBUH Ha 0OpabOTKy HeorpaHHYeHHBIM
KPYT'OM JIUI] IEPCOHANBHBIX TaHHBIX, Pa3peIIeHHBIX Ui PACIIPOCTPAHEHHSI.

6.10.3. Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX, pa3pelIeHHBIX IS
paclpoCTpaHeHusl, MpEeKpallaeT CBOE JEHCTBUE C MOMEHTa MOCTYIUIEHUs
PabGoTonarento TpeboBaHus, yKa3aHHOTO B I1. 5.8 HacTosiero [lonoxenwus.

6.11. B coorBercTBUM cO cT. 86 Tpynosoro koaekca Poccuiickoii ®enepauu
B LeJisiX obecrieueHus MpaB M CBOOOJ YejoBeKa W TpaxaaHuHa PaboTomarens u
€ro mpeAcTaBUTENId NpU 00paboTKe MepCOHANBHBIX NAHHBIX PabOTHUKA JOJKHBI
co0J01aTh, B YaCTHOCTH, ClIeAyIolIre o0lre TpeOOBaHuUs:

6.11.1. Ilpu omnpepenenun oObeMa U coJepkaHUs 00pabaTbhIBa€MbIX
NEepCOHAJIBHBIX JaHHBIX paboTHHMKa Paboromarens AOMKEH PYKOBOJCTBOBATHCS
Konctutynueii Poccuiickoii ®enepaunn, TpynoBeiM komekcoM Poccuiickoi
®deneparyiv U UHBIMU (eiepaIbHBIMU 3aKOHAMH.

6.11.2. Ilpu npuHATHM pelleHU#, 3aTparvBaloOIUX HHTEpechl pabOTHUKA,
Paboromarens He uMeeT mpaBa OCHOBBIBATHCS Ha TEPCOHAIBHBIX JAHHBIX,
HOJIy4YE€HHBIX UCKIIOYUTENHHO B pe3yibTaTe UX aBTOMATU3HMPOBAHHOU 0OpabOTKH
WJIH 3JIEKTPOHHOTO MOJTYYEHUSI.

6.11.3. 3amura nepcoHaIbHBIX JAHHBIX PAaOOTHHUKA OT HEMPABOMEPHOI'O HX
UCIIOJIB30BaHus, YTpaThl oOecrieurnBaeTcs PaboToareneM 3a CYET ero CpeicTB B
nopsiike, ycTaHOBJIeHHOM TpyaoBeiM KkojekcoM Poccuiickoit ®enepauuu u
WHBIMHU (peepalibHBIMHU 3aKOHAMHU.

6.11.4. PaGOTHUKM M WX TPEJICTABUTENU TOJDKHBI ObITh O3HAKOMJIEHBI MOJ
NOJMUCKY C JIOKyMeHTamMu Paborojarens, yCTaHaBIWBAIOIIUMHU MOPAIOK
00paboTKHU NEPCOHATBHBIX JJAHHBIX, & TaKXKe 00 MX MpaBax U 00s13aHHOCTAX B 3TOM
obnacTu.

6.11.5. PaGoTHUKY He JOJDKHBI OTKa3bIBaThCS OT CBOMX INPaB Ha COXpaHEHUE
Y 3aLUTYy TaWHBI.

7. Illepenaya nepcoHaNbHbIX JaHHBIX

7.1. Ilpu nepenade nepcoHANBHBIX JaHHBIX paboTHUKa PaboTtonarens qOKeH
cobmro1aTh cleayromue TpeOOBaHuUs:

- He coo0IIaTh TepCOHAIbHBIE JaHHble PAaOOTHHKA TpeTbed CTOpoHe Oe3
INUCBMEHHOI'O CcOIlachsl pabOTHWKA, 3a HCKJIIOUEHHEM CiIy4yaeB, KOrja 3TO
HEOOXO0UMO B IIEIAX MPeayNpeXxaeHns YIpo3bl )KHU3HU U 3I0pPOBBI0 pabOTHHKA, a
TaK)Ke B ClIy4dasX, YCTAaHOBJIEHHBIX (e/lepalbHbIM 3aKOHOM;



- HC COO6IIIaTB MMEPCOHAJIBHBIC JAaHHBIC pa6OTHI/IKa B KOMMEPUYECKHX LEJIAX
0e3 ero MUCHLMEHHOTO corjiacus,

- MpeRynpenuTh JIUL, MOJYyJalolUX IepcOHaJbHbIe JaHHble pabOTHHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIMILb B IENISX, 15 KOTOPBIX OHU
CcoO0IIeHBI, U TpeOOBaTh OT ATUX JIMI[ MOIATBEPXKACHHUS TOTO, YTO 3TO IMPABUIIO
cobmoneHo. JIvia, momyyarouiye TepcoHajbHble AaHHBbIE PabOOTHHKA, OOS3aHBI
co0ro1aTh KOH(PHUIESHIUANIBHOCTD. JlaHHOE MOJIOXEeHHe He paclpocTpaHseTcs Ha
OoOMEH TMepCOHANIbHBIMUA JaHHBIMH pPaOOTHHUKOB B TOPSJKE, YCTAHOBIEHHOM
denepabHBIMU 3aKOHAMH;

- pa3pemiath JOCTYNl K TMEPCOHAJIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CHELIMAJIbHO YIOJHOMOYEHHBIM JIMLIAM, IIPA 3TOM yKa3aHHBIE JIMLA JOJDKHBI UMETh
IpaBo TOJIy4yaThb TOJIBKO T€ IepCOHAIbHbIE JAaHHblE pabOTHUKA, KOTOpBIE
HEOOXOMMBI JJIsl BHITIOJTHEHHSI KOHKPETHBIX (YHKIIHIA;

- He 3ampaliiBaTh HH()OPMAIMIO O COCTOSHHH 3J0pPOBbs pabOTHHKA, 3a
UCKITIOYEHHUEM TeX CBEJEHUH, KOTOpblE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBITTOJTHEHHsI pa0OTHHUKOM TPYIOBOH (YHKIIHH;

nepeaaBaTh MEpCOHAJbHbIE JaHHble pa0OTHHKA IMPEICTaBUTENSIM
pabOTHUKOB B TIOpsZIKE, YCTaHOBJIEHHOM TpynoBeIM KojekcoM Poccuiickoi
@denepanyivi, ¥ OrpaHUYMBATH 3Ty MH(OPMALUIO TOJBKO TEMU IEPCOHAIBHBIMU
JaHHBIMM PpPa0OTHHKA, KOTOpPbie HEOOXOIWUMBI JUUISl BBINOJHEHHUS YKa3aHHBIMU
MPECTAaBUTEIISIMHA UX (PYHKIIHHA.

8. JlocTyn K mepcOHaNbHbBIM JaHHBIM COTPYIHHUKA

8.1. BHyTpeHHuii nocrymn.

IIpaBo pocTyna K mepCOHAIBHBIM JIaHHBIM COTPYIHUKA UMEIOT:
- pyxoBoautenb Paboronarens;

- PYKOBOJHUTEIb OTAENa KaJIpOB;

PYKOBOAMTENN CTPYKTYPHBIX MOAPA3JEICHUHA IO  HaAIpPaBICHUIO
JNEATENBHOCTH (JAOCTYN K JIMYHBIM JaHHBIM TOJIBKO pPabOTHUKOB CBOErO
nopaszesieHus ) 1o COrJIaCOBaHMIO C pykoBoauTeneM PaboTonarens;

- IIPH TIEPEBOIe U3 OJJHOTO CTPYKTYPHOTO MOJpa3AeiieHusl B APyroe JOCTYI K
IIEpCOHATBHBIM JIaHHBIM pPAaOOTHUKA MOXET WMETh pPYKOBOIUTEIh HOBOI'O
noipasielieHus o COTIacOBaHUIO ¢ pykoBoauTeneM Paboronaress;

- pabOTHHUKH OyXrajTepuud - K TeM JaHHbBIM, KOTOpbleé HEOOXOIUMBI IS
BBITTOJTHEHHUSI KOHKPETHBIX (YHKIIHM;

- CaM paGOTHI/IK, HOCHTCIJIb JaHHbIX.



8.2. BHewmnuit noctyi.

PaGoTtonmaTens BOpaBe OCYHIECTBIATH Iepefady TMepCOHAIbHBIX JdaHHBIX
pabOTHHKa TPETHUM JIHLIAM, B TOM YHCJIe B KOMMEPUECKHX IENsIX, TOJIBKO C €ro
peABApUTEIHLHOIO MUCBbMEHHOIO COTJIACHs], 38 UCKIIFOUEHUEM CIIy4aeB, KOTZa 3TO
HEO0OXO0UMO B HEJSAX MpeaynpexaeHHs YIrPO3bl )KU3HU U 3I0POBBI0 pabOTHHKA, a
TaKXXe B JIPYTUX CIydasiX, IPeayCMOTPEHHBIX JEHCTBYIOLIUM 3aKOHOJATEIbCTBOM
Pocculickoi ®enepanuu.

Ilepen Tmepenmaueit mepcOHaANBHBIX JaHHBIX PabGoTomarens  JofxKeH
HpeayNpeuTh TPETHE JIULO O TOM, YTO OHH MOTYT OBITH MCIIOJIb30BaHbI TOJBKO B
TeX WeNiX, Ui KOTOpBIX ObLIM cooOmieHbl. [lpu sToM y Tperbero nuuna
HEOOXOMUMO MOJIyYUTh MOJATBEPXKICHHE TOTO, YTO TaKoe TpeboBaHHE OyIeT UM
COOJIIOIEHO.

He Tpebyetcs cornacue paboTHHKA Ha Nepeady MepCOHANbHBIX JaHHbBIX:

- TPETHUM JIHIAM B ILENAX MNPEAYNPEXICHHUS Yrpo3bl JXHU3HH U 3JIOPOBBIO
paboOTHHKA,

- B @oHJ conpanbHOro crpaxoBanus Poccuiickont ®@enepanuu, [IeHCHOHHBIN
¢oun Poccuiickoit ®enepaunu B oObeMe, NMPeayCMOTPEHHOM JACHCTBYIOLIUM
3aKoHoAaTenscTBOM Poccuiickoit Penepanuu;

- B HAJIOI'OBBIC OpIr'aHbI;
- B BOCHHBIC KOMUCCAapHaTHhI,

- 1O 3ampocy MNpodeCcCHOHATBHBIX COI030B B LENSIX KOHTpOJ 3a
COOJTIOICHHEM TPYAOBOI0O 3aKoHOaTesbcTBa PaboTonarenem;

- I0 MOTUBUPOBAHHOMY 3aIlpOCy OpraHOB IPOKYpaTyphl;

- M0 MOTHBHPOBAaHHOMY TpeOOBAHHMIO IPAaBOOXPAHUTEIHHBIX OPraHOB H
opraHoB 0€30MacCHOCTH;

- I10 3a1poCy OT roCyJapCTBCHHBIX HHCIIEKTOPOB Tpyda IpHU OCYHICCTBIICHUHU
MU HaI[30pHO-KOHTp0J'II)HOI71 JACATCIIBHOCTH,

- 110 3ampocy CyAa;

- B OpraHbl U OpraHu3anun, KOTOPbIC JOJIKHBI OBIThH YBE€AOMIICHBI O TSXKCJIOM
HECYAaCTHOM Cl1y4ac, B TOM YHUCJIE CO CMEPTEJIbHBIM HCXOO0M;

- B CJlydYasx, CBS3aHHBIX C HWCIOJHEHHEM pPaOOTHHUKOM JOJDKHOCTHBIX
00513aHHOCTEH;

- B KpPEIUTHYI0O OpraHHM3alMio, OOCITYyXMBAIOUIyI0 IUIATEXHbIE KapThl
pabOTHHUKOB.



8.3. Jlpyrue opraHuzanuu.

Ceenenuss o paboTHHKe (B TOM UMCIIE YBOJEHHOM) MOIYT OBITh
NpeIoCTaBJIeHbl JPYTOM OpraHU3allK TOJNBKO C MUCBMEHHOTO 3ampoca Ha OJlaHke
OpraHM3aliy C MPUIIOKEHUEM KOTIMH 3asBIeHUS pabOTHHKA.

8.4. PoicCTBEeHHUKHU U Y4IEHBI CEMEN.

IlepconanpHble  nmaHHbIe pabOTHHKA MOryT OBITh  MPENOCTABICHBI
POJCTBEHHHKAaM HWJIM YJ€HaM ero CeMbH TOJBKO C MHCBMEHHOTO pa3pelleHus
caMoro paboTHHKa.

9. 3aumTa NCPCOHAJBHBIX JaHHBIX paﬁoTHHKOB

9.1. B memax oOecriedeHUss COXPAaHHOCTH UM KOHQUACHIMAJIHLHOCTU
NEPCOHAIBHBIX JTAHHBIX pPa0OTHUKOB Bce OIepaldd 1o  O(OpMIIEHHIO,
GOpPMHMPOBAaHHIO, BENECHHIO M XpaHEHWIO JaHHOW HHQOpMalUd  JOJKHBI
BEITIOJIHATHCS] TOJIBKO paOOTHHUKAMU OTAeJia KaJIpoB, OCYIIECTBISIONIMMYU JaHHYIO
paboTy B  COOTBETCTBHHM CO CBOUMH  CIYXEOHBIMH  OOSI3aHHOCTSIMU,
3a()UKCHPOBAHHBIMH B UX JIOJDKHOCTHBIX MHCTPYKIIMSIX.

9.2. OTBeTHI Ha MUCHMEHHbIE 3AMPOCHI AIPYTUX OPraHU3alUi U YYPEXKICHUN B
mpenesiax WX KOMIIETEHLMM W TMPEJOCTaBIEHHBIX ITOJIHOMOYMHA JarOTCs B
nucbMeHHOH ¢opMe Ha Onanke Paboronmarenss © B TOM oOOBeMe, KOTOPBIM
MO3BOJIIET HE pa3IiiamaTh M3JIUIIHAA OOBEM MEpPCOHANbHBIX CBEIEHHH O
paboOTHHKAX.

9.3. Ilepemaua wuHdbOpMaLMM, coAepXKallell CBENEHHS O IIEPCOHAJIBHBIX
JaHHBIX paOOTHHKOB, 1O TesnedoHy, (akcy, 3NeKTpOHHOU mo4Te 6e3 MMCbMEHHOIO
cornacusi paboTHMKA 3alperaeTcs.

9.4. Jluunbple Jneda W JOKYMEHTHI, COjiep)Kalllie IE€PCOHAJbHBIE [IaHHbBIE
pabOTHUKOB, XpaHSATCS B 3amuparonmxcs mkagax (cedpax), odecrnednBaromUX
3alUTy OT HECAHKIMOHMUPOBAHHOTO JOCTYTIA.

9.5. TlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COAEPXKATCSA IEPCOHANILHBIE
JIAHHBIE, TOJKHBI OBITh 3aIUIIEHBI NAPOJISIMU JOCTYIIA.

10. OTBeTCTBEHHOCTD 32 pa3riamieHHe HH(POPMALHH, CBSI3aHHOH
¢ NEePCOHAJBHBIMH JaHHLIMH PA0OTHHKA

10.1. JIlnuma, BHHOBHBIE B HapylIeHUWM HOPM, PETYIMPYIOLUX IOJy4eHHUE,
00paboOTKy ¥  3allUTy  NEePCOHANBHBIX  JAHHBIX  pabOTHHMKA,  HECYT
IUCHMILIMHAPHYIO, aIMUHICTPATUBHYIO, IPakKIaHCKO-IIPABOBYIO UM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHU C (peiepalbHBIMH 3aKOHAMH.



