HpaBI/ma obmeHa ACAOBBIMH DOJApKaMH # 3HaKaM M JCIOBOro roCTenpuiiM_ITBa

8 MOV COII Nel r.Trepu

1.06mue nonoxeHHn

1.1. Hacrosome IlpaBuina obMena AeSOBBIME MTOJAPKaMK H 3HAKAMHU AeJIOBOTO
rocrenpruMcTBa (Tanee - [IpaBuna) pazpaboTanbl B coOoTBETCTBHN ¢ PelepalIbHBIM 3aKOHOM
oT 25.12.2008 N 273-d3 "O npoTuBoAeHCTBHH Xoppvruuu".

IIpaBuna onpeaensioT obniye TpedoBaHUI K JapeHUIO H IPHHATHIO JEJIOBBIX IOHApKOB, &
TaloKe K 0OMeHy 3HakaMu festoBoro rocrenpuuMctsa B MOY COHI Nel r.Teepu (nanee —
oOpa3zoBaTenbHasg OpTaHU3aIs).

1.2. JeticrBue HacTosux IIpasun pacnpocrpanserca Ha paGOTHUKOB BHE 3aBHCHUMOCTH OT
YPOBHS 3aHUMAaEMON JOJHKHOCTH.
Ilon Tepmunamu "menoBol nogapox”, "
TIofiapKH, HONYJEHHBIE B CBA3K:

3HaK JEJICBOTO I‘OCTGHPHHMCTB&" MOHHMAIOTCH

-C OJIKHOCTHBIM TOJNIOJKEHHEM HIIM B CBAZM C MCTIONHEHHEM CNYKeOHBIX (HOMKHOCTHBIX)
o0s3agHOCTeH;

-C TIPOTOKONBLHBIMH MEPONIPHATHAMH, CIY:KeOHBIMH KOMaHAHPOBKaMH U APYTHMH
odUIHATHHEIMHE MEPONPHITHIMH.

HcxnroueHne coCTaBIMIOT KaHUELSIPCKUE NIPHHAAICIKHOCTH, KOTOPhIE B paMKax
NIPOTOKONBHEIX MEPONPHATHH, CIyKeOHX KOMaHJHPOBOK M APYIUX oQHIMaIbHEIX
MepOoNpISITHI IIPeAOCTaBIICHE! KaX/IOMY YYaCTHUKY YKa3aHHEIX MEPOHNPHATHI B LeNax
HCIIJIHEHHS HM CBOHX CIyeOHBIX (HOMKHOCTHEIX) 00s3aHHOCTEH, IBETHI H HEHHEIE IOZAPKH,
KOTOpEIE Bpy4YeHs! B KaYeCTBe OOMpeH (Harpaasl).

1.3. Hensamu HacToawux [IpaBun apnaroTes:

-obecneueHue €)1HH006pa3H01"0 HOHUMaHHUA PONIY 1 MCCTa ACIOBLIX NOTAPKOB, JCIOBOTO
TOCTEIIpHHUMCTEA, IPEICTABHTCIIECKIX MepoanRTHﬁ;

-OnpeieiIenie €AHHEBIX LTI paﬁoTHHKOB 06p33013aTenLH01?i OpranHsalii TpﬁﬁOBaHHﬁ K



AapcHHIC H NPHHATHIO OEJ0BBIX [IOHNAPKOB, K OPTaHH3alHH H YIaCTHIO B IPEACTABATCIBCKHX
MepOIIpPHATHAX,

-MUHHMH3HPOBAHUE PHCKOB, CBA3aHHEIX C BO3MOXHEIM 3NI0YTIOTpebleHHeM B 00NacTH
JlapeHHs N10AapKOB U OKa3aHHs 3HAKOB AEJIOBOTO FOCTENPHHMCTBA, IIPEHCTABHTENECKHX
MEPONPHATHIH;

~NoNAepKaHie KYRbTYPEHL, B KOTOpOf"I JCJIOBBIC TOAAPKH, JAeTOBOE TOCTCIIPHHMCTRO,
NpeaCTaBHUTENIECKHE MEPONDHATH pACCMATPHBAOTCA TOJBKO KaK HHCTPYMEHT I
YCTaHOBJICHHA H DOANEepIKaHHA JNEHOBBIX OTHOHIEHHKH H Kak NNpOABIICHIC OGH.IGHPHH}ITOﬁ
BCAUIHBOCTH B X0Je BEOCHH HEeATCABHOCTH OGp-’:BOBﬁTBJIBHOﬁ Oprady3alHi.

2. Tpebopanus K AeNOBbIM NOAaPKaM U 3HAKaM [JEIOBOT'0 FOCTCHPHHMCTEA

2.1. Jlenossie Iofiapky ¥ 3HaKH JeNOBOT0 TOCTETIPHAMCTBA ABNIOTCS OOLISTIPHHATEIM
HpOsIBIIEHHEM BEKIMBOCTH NIPH OCYILECTBICHHH NedTeNLHOCTH 00pa3oBaTeAbHOM
OpraHHU3alHy.

2.2. I[GJIOBLIB MMoJapkH, nojiiexamiie IapeHi, H 3HAKH ICJIOBOT0 MOCTEOPHHMCTBA HOIMKHE]
OHITH BPYHEHEI # OKasaHbl TONLKO OT HMEHH 06p830B&TeHBHOﬁ OopravH3allHH.

2.3. ,HBJIOBBIB NoOapKH, noanexaniie JapeHrs, H 3HaKH Je/IOBOro roCTEIIPHHMCTRA HE
AOJAKHBI:

-OBITH JOPOTOCTOSIHMH (CTOMMOCTEIO D0JIee TpeX Thicay pyOlei, 3a HCKIIOYSHHEM SapEeHHS B
CBfI3H C IIPOTOKOABHBIMY H MHBIMH O HIHATEHBIMY MEPOIIPHUATHAMHE) HIIH HpeAMEeTaMu
POCKOLIM;

-CO304BaTh AJDI ITQNIYHATEIs IogapKa 06H33T€HBCTB3., CBA3AHHEC C €T0 AOIIKHOCTHBIM
HOJOXEHHEeM HIIH UCTIONTHCHHEM HM JOKHOCTHBIX 06ﬂ3aHHOCTeﬁ;

-lipeAcTaBiITh coboi CKpBITOe BO3HATPasKAESHHE 3a YCiIyTy, JelicTBre Hix Ge3neiicTBHe,
NOIMLYCTUTENbCTBO UM [IOKPOBUTENBCTRO, IIPelOCTaBICHHE IpaB WIH NpPUHATHE
olpeieNleHHHBIX PelIeHHH 100 MOMBITKY OKa3aTh BIHAHHE Ha ITOIyYaTelIs ¢ HHOH HesakoHHOM
HITH HESTHYHOM 1elNbio; co3/laBaTh PellyTauMOHHBI pHCK A% 00pa3oBaTenbHOH OpraHH3anMy;

-OBITh B hopMe HANMYHBIX, Ge3HANUYHBIX JEHEXHBIX CPE/ICTB, LEHHBIX GyMar, paroeHHbIX
METaIUIOB.

2.4. [lenoBrle MofapkH, TOUIeXalHe JapeHHIo, H 3HaKH AENTOBOTO TOCTENPHHMCTBA MOTYT
OBITh NPAMO CBS3AHEL C YCTAHOBJICHHBIMH IETIMH AeSTeIBHOCTH 06pa3oBarenbHOM
OPraHu3auuy, ¢ NaMATHEIMU JaTaMH, 100unesMu, o0meHaIHOHATEHBIMH,
npotecCHOHANBHBIMH NP3 THAKAMH.

3. Obg3anHoCTH pabOTHHKOB



3.1. PaboTHHMKH BHpaBe NMONIYIaTh JENOBEIE NONAPKH, 3HAKH JEJIOBOrO MOCTENPHHMCTBA TONBKO
Ha OMIHAIBHBIX MEPOTIPUATHAX B COOTBCTCTBHH ¢ HOPMAMH aHTHKOPPYIIIHOHHOTO
saxoHojaTenscTBa Poccuiickoii ®epepanuy u Hactosmux Ilpasmn.

3.2. Paboruuxy obg3annt:

-[IPH AONYECHHH ACIOBOrO NOAapKa HIIH 3HAKOB JesI0BOIo NOCTeNpHUMCTREA TIPHHATL MEPEHI 11O
HeJOoNMYIIEHHIO BOSMOXIOCTH BOSHHKHOBCHHA KOH(i)JIHKTa HHTEePECOB,

~B CiIydae BOSHHKHOBEHHA KOH(i)JIIfII{Ta HHTEPCCOB HIIH BO3MOMHOCTH BOZHHKHOBCHHA
KOH(})HHKT& HHTCPCCOB IIpH NIONYYMEHHH OCOBOTC HOMapKa HIH 3HAKO0B ACI0BOTO
TOCTCHPHUMCTBA B YCTAIOBIISHHOM HOPAAKE YRESIOMUTD o0 3ToM paﬁoroaa’relm;

-COOOIIHUTH O TOIYdeHHH IeJIOBOTO TTOapka, C/laTh ero B YCTAHOBICHHOM mopske (3a
HCKAIOUEHHEM KaHIEPCKUX IpHHAaANeKHOCTEH, KOTOPhIS B PAMKAX NPOTOKONbLHBIX
MepOoHpUATHIL, CIY)KeOHBIX KOMAaHAHPOBOK H NPYTHX O(QHIHAaTLHEX MEPOTIPHATHI
IIPEJOCTARNEHH KaKAOMY YIaCTHHKY YKa3aHHEIX MEPOIPHATHI B HelsIX HCHONHEHHS HM
CBOHX CiiyKeOHbIX (HOKHOCTHEIX) 003aHHOCTeH, HBETOB U LEHHBIX HOAapKoB, KOTOpPbIe
BPY4YEHB! B Ka4eCTBE TOOIIPEHHS (Harpajsl).

3.3. PaborHukam sarpeiuaerca:

-B XOI¢ IIPOBCACHHEA NEIOBRIX HEPETOBOPOB, IIPH 3aKIIOUSHHH JOT0BOPOB, 2 TAKCKE B HHBIX
CIyiasix, Korga HO,ZIOGHHG HeHcTEH: MOI'YT INOBIHATE HIIH CO3aTh BIICYATICHHE 00 ux
BIIMAHHH Ha HPpHHHMAaEMbIe PEINICHHA, IPHHUMATE NIPS/IJIOMKEHH OT OpI‘&HPIBaIIIfIi;I HIIH TPEThHX
JIHH O BPYUCHHH ASHOBRIX IOOAapKOB U 00 okazaHUH 3HAKOB JACNOBOro roCcTCnpHHMCTBA,

-[IPOCHTSH, TpEGOBaTb, BREIHYKIATH OPraHH3allK WITH TPeThUX JIHL JapUTE UM nubo JTHIOaM, C
KOTOPBIMH OHH COCTOAT B OIH3KOM POACTEE HIIH CBOﬁCTBe, HeIOBBIC TONAPKH H (HJIH)
OKa3piBaTh B HX TIONIB3Y 3HAKH KECNIOBOI'O IOCTCIIPHIMCTEA,

-IpHHHMATE NOGapKH B c{)opme HaJIH4HbIX, Oe3HaIHTHLIX JeHEXKHEBIX CpeCTB, HEHHEBIX 6yMar,
HAparoleHHBIX METalllIOB.

4. ﬂOpﬁﬂ;OK YBCOOMIICHITA paGo*ro,i:{a'reﬂﬂ O MOJIYYeHHH JeJOBOrQ HOoJapKa, 3HaxKa JeJ10B0T0o
TOCTEOPHHMCTRA

4.1. [Ippem 1 perdcTpauMIo INUCbMEHHBIX YBEJOMIIGHHHA O MOMYYEHUN JETOBBIX [I0JAPKOB U
3HAKOB [[€JI0BOTO TOCTEIIPHUMCTRA (Hajlee - YBEXOMIIEHUE) B CBA3H C [IPOTOKONBHEIMM
MEPOIPUATHIMH, CIY)KeOHBIMH KOMaHIHPOBKAME 1 JAPYTHIMH OPHIHATEHBIMH
MEpONPHATHIMHE obeclednBaeT PYKOBOXUTENb 00pa30BaTeNbHOM OpraHn3alliy ULl IPHHESITHS
Ha y4yeT BHOBE IIOCTYIHBIIHX 0OBEKTOB OCHOBHEIX CPEACTB, HEMaTePUAIbHEIX aKTHBOR,
TOBapHO-MaTePHAIBHEIX LIEHHOCTEH, IPHUCBOSHU OCHOBHBIM CPEelCTBAM YHAKANILHOIO



HHBCHTApHOT O HOMEpa, ONIpeJeJicHHs CPpoKa MONe3HOr 0 HCIIOIb30BAHNA OCHOBHEIX CPEACTD ¥
HEMATCPHAJIBHBIX aKTHBOB.

4.2. Yeefomnenye o NOIydeHUH ONaPKa, 3HAKA JeJIOBOr0 TOCTENPHHMCTRA COCTABILIETC TT0
(popme, yCcTaHOB/IEHHOH B NPHIIOKEHHH K HacTosnmuM [Ipapunam, He nozguee Tpex pabounx
IHEH co JHA MOJYYEHHS HoJapKa.

K ysemomiieHHIO IpHIaTaloTCs JOKYMEHTS! {IIPH HX HaJlUUHH), TIOATBEPKAAIONIHE CTOMMOCTS
nojlapka, 3HaKa JEI0BOr0 FOCTENPHHMCTRA (KacCcoBLIH 4eK, TOBapHLIH 9eK, HHOH JOKYMEHT 06
orutare HIH IpUObpeTeHIH).

B ciy4ae eciy mogapok, 3HaK JeN0OBOTO TOCTRIIPHUMCTEA IToJIyYeH pabOTHHKOM BO BpeMsi
CHyKkeOHOH KOMAHAHPOBKH, YREAOMIEHNE NPSACTABIISTCA He MO3AHee TpexX pabouux nueii co
JHs BO3BpallieHHs paboTHUKA U3 CIY:KeOHOH KOMAHIHPOBKH.

HpH HCBO3MOKHOCTH NONAYH YBRCHOMICHHA B YKa3aHHBIC CPOKH MO OPpHIHHE, HE 3aBHCHIei]
oT pa6OTHPIKa, MOAYUHBHIETO ITIOJAPOK, 3HAK XEJIOBOT'O I'OCTEIPUHMCTRA, YBEIOMIICHHE
HpeacTasjIAeTCa He TO3AHeCE CIeAYIOIIero JHsI [0CiIe €€ YCTPaHeHH .

4.3. YeenomieH#ne COCTABIAETCS B ABYX 3K3eMIINApax, OJHH H3 KOTOPBIX BO3BpaMiaeTCs
paGOTHHKy, fpencrapsiieMy YBeAOMICHHE, C OTMETKOH 0 PerucTpayiu..

YBG,EOMJIGHHSI IO 1eXaT pericTpaliiy B COCOTBCTCTBYIOIICM KYPHAJNC perdCTpalivy.

4.4. TTonapox, 3HaK JENOBOr0 FOCTENPHAMCTBA, CTOUMOCTh KOTOPOTO TIOATBEPIKIAeTCs
AOKYMEHTAaMH H TIPEBBINAET 3 ThICA9H pyOneli 100 CTOUMOCTE KOTOPOTO MONYIHBIIEMY €ro
paboTHHKY HEeH3BECTHA, CHAeTCs HO COrfaCOBAHUIO ¢ PYKOBOAUTENEM 00pa3oBaTeIbHOro
YUpeRAeHHs COOTBETCTBYIOIEMY MaTePHalbHO OTBETCTBEHHOMY JIHILY, KOTOPHIH IpHHHMAET
€ro Ha XpaHeHHe [0 aKTy pHeMa-niepeNady He T103/IHee ATH pabouux aHel co g
PerHCTpalliii YBEIOMICHHS B COOTBETCTBYIOIIEM JKyPHale perHCTPaLHi.

4.5. ﬂO Nepeaayy 1MoJapka, 3gaka JeJIoBOTro TOCTERPHHMCTEA TI0 aKkTy npucMa-TiepezavdH
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKCHOAATENLCTBOM PoccHiickol @eﬂepaunu 3a yrpary
HIIH NOBpEeXICHHE IOJapKa HeCeT paGOTHPII(, HOEIy'-IHBIIIHﬁ HOoO4apoK.

4.6. B uenix NpHEATHA K OyXranTepckoMy y4eTy IoAapKa B IOPsIOKe, YCTAHOBICHHOM
3axonosarenkcTBoM Poccuiickoil Dexepaluy, onpenenenue ero CrodMOCTH IPOBOTHTCS Ha
OCHOBE PhIHOYHOH USHBI, HEHCTRYIOMEH Ha AaTy OIPHHSTHI X YHeTy NoJAapKa, HIH HeHb! Ha
AHANOrHYHYI0 MaTEPHaIbHYIO IEHHOCTD B COMOCTABUMABIX YCIOBHAX. CBEASHH O PHIHOUHOM
UeHe NIOATBEPKAATCA AOKYMEHTANBHO, & TIPH HEBO3MOXHOCTH JOKYMEHTApHOTO
HOATBEPINEHHS - DKCIepTHAIM NyTeM. Hozapox Bo3Bpaiaercs clasmemy ero paboTHHKY o
aKTy npHeMa-nepe]adH B clydae, eClid ero CTOUMOCTh He npeBbiuaeT 3 teicay pybneii.

4.7. CooTBeTCTBYIOLICE MaTEPHAILHO OTBETCTBEHHOE NTHIO ofecniednBaeT OyXranrepcxuit
Y4eT Nofapka, IIPHHATOTO B YCTAHOBJICHHOM HOPSAAKE, CTOMMOCTD KOTOPOTo NpeBbinaet 3
TRICSYH pyOneit.



4.8. PaboTHHUK, CHARLIMH OAapOK, MOIKET €T0 BBIKYIHTL, HAPaBUB AUPEKTOPY
o6pa3oBaTeNbHOU OPraHU3allHH COOTBETCTBYIONIEE 3asdBICHHE HE IO3Hee ABYX MECHILEB Co
IOHS CAa4y NORapKa.

4.9. CooTBercrByrolliee MATEPHABHO OTBETCTBEHHOE IHIIO B TeYeHHE TpeX MeCAIEB co JHA
NOCTYIUICHUSA 3afBIeHMs, YKa3aHHOTo B nyHKTe 4.8 nacrosnuy Ipasui, opranuzyeT olesy
CTOMMOCTH TofJapka J7d pealu3aluM (BRIKYIIA) H yBeJOMIIIET B THChMEHHOH dopMe
paboTHHKA, HOFABIIETO 3a4BJICHHE, O PE3YIbTaTaX OICHKH, IOCJIE Yero B TeUSHHE Mecsia
3a1BUTENE BHIKYNIAET HOAAPOK 110 YCTAHORNEHHON B Pe3yiIbTaTe OLEHKH CTOHMOCTH HITH
OTKa3BIBaeTCA OT BBIKYIA.

4.10. B ciiyyae ecnyl B OTHOWEHUY HOJApKa, 3HAKA JIETOBOI'C MOCTENPHHMCTBRE He TIOCTYITHIAO
3asBlIeHHe, yKasagHoe B nnyHrre 4.8 gacrosmux [pasun pupekrop oGpasoBaTeNnsHOM
OpraHH3allH{ IPHHUMAET pellIeHHe O NIPOBEIeHUH OHEHKH eTo CTOHMOCTH ISt pealti3atuu
(BBIKYTIA) U peanH3allii MOJapKa, OCYILEeCTBIseMOi B OPsAKE, NPeNyCMOTPEHHOM
3aKoHoJaTenscTBoM Poccutickoli denepannn.

4.11. B cnydae ecau noiapox He BBIKYILICH WIH He pealli30BaH, JHPEKTOp 00pa30BaTelbHOM
OPTraHH3aLUK IPHHHMAET pellcHHUE O TOBTOPHOH peaiu3aliH IIoAapKa JIN00 O ero
GesposMesiHOH Nepedaye Ha GanaHc 01aroTBOPHTENBHON OpraHH3aliuy, JHOO0 0 ero
YHHYTOXKEHMH B COOTRETCTBHH C 3aKOHOHATENLCTBOM Poccuiickoil Pepepalmu.

5. OTBeTCTBEHHOCTH pabOTHHKOB

5.1. Paborauxy HecyT AMCHHIUTHHAPHYIO, aIMHHUCTPAaTHBHYIO H HHYIO, IPERYCMOTPEHHYIO
{remepanbHBIMH 3aKOHAMH 38 HCHCHIONHeHUE HacToswmx [Ipasuli, OTBeTCTBEHHOCTD.

Hpﬁnome}me. YBBH,OMJIE}-IHe O NONYYCHHH NoJapKa

TIpunoxenue

k IIpaBunam

oOMeHa JeOBRIMH NoZapKaMul

H 3HAKaM4 HEJIOBOTO MOCTENPHUMCTEA

(HaumMenoBanue 3ameraemoit nonxHocT 1 ©.1.0.
COOTBETCTBYIOHIETO MaTepHAILHO OTBETCTBSHHOIO
JHHA 3a IpHeM MoJapKa)
oT




(D.1.0. 1 HaMeHoBaHHe 3aMellaeMoit JOJIKHOCTH )

(anpec npoxuBauus (perucTpaluy)

(HOMep KOHTaKTHOTO Teje(oHa)

YBeAOMIIECHHE O HOJXYYESHHH TIOfapKa
or" " 20 1.

H3BCI.£[&IO O HONYHUCHUHA

{naTa monyueHuA)
nogapra(on) Ha
(HauMeHOBaHKE MPOTOKONBHOTO MEPOIIPHATHA, CIYKeOHOH
KOMaHJIHPOBKH, APYIOro 0QHIIMATEHOTO MePOTIPHATHA,
MECTO ¥ iaTa NPOBSHEeHUA)

Haumenonauue Xapaxrepdcrika HOHapKa, ero Konmnuectro CroumocTh B
nojapka OTNHCaHKe npeIMeTOB pyoaax <¥>
1.
2.
3.
Hroro
[Mpunoxenue: Ha JTHCTAX.

(HauMeHOBaHHE JOKYMEHTA)

PaboTHuK, npefcTaBUBLIHIL
yBeIOMIIEHHUE
{noxnuce) (pacmugpoBKa HONOHCH)

II__H 20_ .

PerucTpallHOHHEIH HOMED B KypPHale PeTHCTPallHH YBeJOMICHHH
mo 20 r



