I[PUHSTO W m"‘x} YTBEPKJIAIO:

Ha 3ace0anuu nedazo2udecKo20 cosema llﬂpemop MOY COLLI No 43

MOY COILI Ne 43 2. Teepu i’ 3/ {P{a ng

Tpomokoa Ne 7 7 | JICKCAH/[POBA

om « //» el R 2017>. %‘« l/y’} .. L 2017 1.
myg No / 27

Peaucmpayuonnviii Homep Ne v \%‘-ﬂ

MNOJOKEHUE
o mkoibHOi Ouosamorexe-veanareke MOY COIL Ne 43 r. Teepu
¢ yuérom TpedoBanuii PI'OC

1. OGumue noJI0KeHHUs.
Jlannoe Ilonokenuwe pa3pabOTaHO B COOTBETCTBMM CO  CIEJYIOLIMMH
JIOKYMEHTaMHU:

> ®enepanbupiv 3akonom Ne 273 @3 or 29.12.2012 r. «O6 obpasosanuy B
Poccuiickoit ®enepauun» ct. 35 11.3;

» ®enepanbubiv 3akoHoM Poccniickoii Penepanun «O 61bIMOTEIHOM Jeiey
No78-®3 ot 29.12.1994 ropa;

» tpebosanusamu PI'OC u 'OCC 2004r.,

» Canllun 2.4.2.2821-10 «CanuTapHO-3IHAEMHOIOTHYECKHE TPeDOBaHUSA K
ycloBusAM M opranmsaiuu  ofyueHus B 00u1e00pa3s0BaTeIIbHBIX
yupeskienusix» (yrBepxagéuubie IlocranopnenneM [71aBHOrO CaHMTapHOIO
Bpaya PO ot 29.12.2010 r. Ne 189);

> Denepansubiv 3akorom Ne 114-03 «O npoTHBOJEHCTBHE SKCTPEMHCTCKOU
nesrenasgocTy ot 25.07.2002 r.;

> DenepanbHbiM 3akoHoM 0T 29.12.2010 1. Ne 436-®3 «O 3aure JeTed o1
uH(OPMALIHH, TPUUHHSIONIEH BPe/l X 310POBbIO K Pa3BUTHION;

» DenepanbHbIM 3akoroM ot 27.07.1998 r. Ne 124-®3 «OG OCHOBHBIX
rapaHTHsx npas pedénka B Poccuiickoit ®ejepaiuny»

» VYcrasom MOY COII Ne 43.

[lonoxkeHne BCTYIAeT B CHILy Iocie 0OCYXKIEHHS Ha Ie/]arorHieckoM COBETE U
yreepkaenns aupekropom MOY COLLL Ne 43.

1.2. JlestenbHocts Oubmaotekn MOY COII Ne 43 (nanee Oubnuoreka)
oTpaxaercs B Ycrase wikonsl. OOecrieyeHHOCTs OuOMMOTEKH y4eOHBIMH,
METOJIMYECKUMH ¥ CNPaBOYHBIMH  JOKYMEHTAMH  YYMTBIBACTCSs  IPH
JIMIIEH3UPOBAHUH 00Pa30BATEILHOIO YUPEKICHHS.



1.3 BubnmoTeka obecrednBaeT npasa y4acTHUKOB 00pa30BaTe/bHOro npouecca Ha
GeciuiaTHOE NoNb30BaHie OUOIMOTeYHO-UHOPMALIHOHHBIMU PECYPCAMU.

1.4. 1lenu GHOMHOTEKH COOTHOCATCA C LENSMH 00Pa30BaTENBHOTO yHPEKACHHS:
dopmupoBaHHe 00IIEH KyJIbTYphl JTUYHOCTA 00y4aroIMXCs Ha OCHOBE YCBOCHHMS
®I'OC HOO, co3manxe YCIOBHH JUls CTAHOBJICHMS JIMYHOCTH MIJAJLICTO
IIKONBHMKA, DACKDHITHS €r0 WHIMBHIYAlIbHBIX CIOCOOHOCTEH, BOCIHTAHHSA
IpaK/[aHCTBEHHOCTH, TPY/IOMOOKS, YBaKeHHsS K NpaBaM H cB00O/IaM UeNoBeKa,
mobBH K OKpyXKatomeil mpupoge, Ponune, cembe, HOPMHPOBAHHE 310pPOBOTO
00pa3za JKU3HH.

1.5. BuOnuoTeka pyKOBOJCTBYETCS B CBOGH JEATENBHOCTH (he/iepaibHbIMA
3akoHamy, yKasamu W pacropsokenusmu [Ipesunerra PO, NOCTaHOBICHHAMH H
pacriopsbkerusMu IIpautenscrsa PO 1 HCTIONHUTENIBHBIX OPratoB cyOBEKTOB
PO, peleHHsAMH COOTBETCTBYIOIIEr0 —OpraHa  yrpaB/CHHs 00pa3oBaHKeEM,
VcraoM 0611e06pa3oBaTebHOr0 YUpexK/IeHns, HacTosM TTonoxenneM.

1.6. JlestenbHOCTh OWOJIMOTEKH OCHOBBIBACTCA Ha MPUHLMNAX JEMOKpATHH,
rymMaHusma, OOIIENOCTYIHOCTH, NPHOPUTETA 001IeyeIoBeYeCKHX LEHHOCTEH,
rpak/JaHCTBEHHOCTH, CBOOOJHOTO Pa3BUTHS JINYHOCTH.

1.7. TlopsiloK TONb30BAHMS HCTOYHUKAMM HMH(OpMAIUH, MepeteHb OCHOBHBIX
yCIIyT M yCIIOBHSI MX TPE/IOCTABICHHS ONPE/IeISIOTCS [TonoxxenueM o 6ubIHOTEKE
06111e00pa30BaTeNbLHOr0 yUPEKACHHA.

1.8. B coorserctaun ¢ ®enepanbhbiM 3akoHom Ne 114-03 ot 25.07.2002 r. B
[IKOJIbHOM OMOIHOTEKE 3aNpelieHo pacpocTpaHeH e, NPOU3BOJICTBO, XPAHCHHE 1
HCTIONB30BAHKE JTHTEPATYPbl SKCTPEMHUCTCKOM HaNPaBIeHHOCTH.

1.9. 3aKoH ompesieNsieT SKCTPEMHUCTCKUE MaTepHallbl KaK Npe/iHasHauCHHbIC UL
06HAPOJOBAHMS  JIOKyMEHTHI, JMb0 HH(popMAlMA HA HMHBIX  HOCHTEIAX,
NpU3BIBAIOIIME K  OCYIIECTBICHHMIO 9KCTPEMUCTCKON  JIESITENBHOCTH  JHO0
060CHOBBIBAIOIIHE MM ONPABJBIBAOLINE HEOOXOMUMOCTb OCYIIECTBICHHUS TaKou
JEATEBHOCTH, B TOM YHCJIE TPYJIbl PyKOBOJUTENCH HAIMOHAJI-COLMATHCTHIECKOM
paGoueil napriu I'epmanuy, (AUIMCTCKOH —NapTHI Uranuu, myOnuKalmy,
0GOCHOBBIBAIOIME HALMOHAIbHOE M (WIM) pacoBoe MPEBOCXOACTBO nmubo
ONpaB/IBIBAIONIHE NPAKTHKY COBEPIICHHS BOCHHBIX WM HHBIX TpeCTyILICHHH,
HanpaBJIeHHBIX Ha TIOJTHOE M YaCTHYHOE YHUITOKCHUE KaKoM-1H00 STHUYECKOH,
COLIHAJIBHOM, PacoBOM, HALMOHAIBHOU HIIA penurio3Hoi rpynmsl. IIpu oToM K
KCTPEMHCTCKOH AeATeNBHOCTH 3aKOH OTHOCHT, NOMHMO MPOHEro, «MaccoBoe
pACTIPOCTPAHEHHE 3aBEJIOMO  OKCTPEMHCTCKHX ~MaTepHajoB, a paBHO —HX
M3rOTOBJIEHHE WIM XPaHEHHWe B LENX MAacCOBOrO PACIpOCTPAHEHHMs, a TAKKe
(DMHAHCHPOBAHUE M «MHOE COLCHCTBHE» ITHM JEUCTBUSAM.

1.10. 3aBemyiomas OuliuoTeKodl M OHOMMOTEKAph €KEKBAPTAILHO MPOBOJAT
CBepKy HMMerolxcs B (oHgax OHOTHOTEKM JOKYMEHTOB C deiepalbHbIM
CIIHCKOM 3KCTPEMHCTCKHX MaTepHalloB, H3bIMAIOT MX U3 000poTa OMOIHOTEKH.



1.11. B coorserctsun ¢ ®3 P® or 29.12.2010 r. Ne 436 «O 3ammre jgerei oT
uHpOpMAIIMK, TPUYMHSIOMEH BPel UX 310POBbIO M Pa3BUTHION, DepiepabHbIM
3akoHoM oT 29.07.2013 . Ne 135-03 «O BHeceHun u3MeHenuit B cT. Ne 5 @3 ot
29.12.2010 1. No 436», 3aBeqyiomas OMOIMOTEKOH BBIABISET M MCKIIOYACT W3
OTKPHITOTO JIOCTYNA OT/eNa OOCTYXMBaHUsS OOY4arOLMXCs NEYaTHbIE H3/AHHS,
COOTBETCTBYIOLIKE 3HAKY HH(OPMALMOHHOM MpoayKiuy 18+

1.12. OBpazoBareiibHOe yYPEKIEHHE HECEeT OTBETCTBEHHOCTDH 3a JIOCTYIHOCTD H
KauecTBO OUOIMOTEIHO-HHPOPMALMOHHOTO 00CITYKUBAHHS OUMOIHOTEKH.

1.13. Opranusauus 0OCITy)XMBaHHS Y4acTHMKOB 00pa3soBaTeIbHOrO mpouecca
[POM3BOAMTC B COOTBETCTBHM C TIPABHIAMM TEXHUKH OE30MacHOCTH W
NPOTHBOTIOKAPHBIMH, CAHUTAPHO-THTHEHHYECKUMH TPEOOBAHHUAMH.

2. OcHOBHBIE 32124 H.

2.1. OGecrieyenne ydacTHMKaM 00pa3oBaTebHOrO mporecca - 00ydarommmes,
[e/{arorieckuM pabOTHHKAM, POIUTEIIM 00ydalouuxcs — GecruiaTHoro 10CTyna
K MHOpMAlMH, 3HAHUAM, MJEAM, KyJIBTYPHBIM IEHHOCTAM IOCPE/ACTBOM
HCTIOJIb30BaHHs OUOIHOTEYHO-MH(OPMALIMOHHBIX pecypcoB
0611[e00PA30BATENBHOTO  YUPEXKACHHS HA PA3NMYHBIX HOCHTEISX: OyMakHOM
(kHIKHBIH  QOHJ, (OHJ NEPHOIUYECKHX H3IaHH); mudposom  (CD-auckn);
KOMMYHHMKATHBHOM (KOMITbIOTEpHBIE CETH) W HMHBIX HOCHTENSX TpPH YCIOBHH
KOMITBIOTEPH3ALIUH OUOTHOTEKH.

2.2. Bocnuranue KyJbTYpHOIO M TIPak[IaHCKOrO CaMOCO3HaHMs, MOMOUL B
COLMANN3AIMH 00YYaIOIIerocs, pa3BUTHH €r0 TBOPYECKOro NOTEHIHKaNA.

2.3. DOpMHpPOBAHHE HABBIKOB HE3aBUCHMOI0 OHOIMOTEHHOro MONB30BATENLS:
obyueHue MOUCKY, 0TOOPY M KPHTHYECKOH OLeHKe HHPOPMAIMH B COOTBETCTBHH C
tpebosanusmu PI'OC.

2.4. CoBepIIEHCTBOBAHHME MPEJOCTABIAEMbIX OMONMOTEKOH YCIYr Ha OCHOBE
BHE/PEHHS HOBBIX HHQOPMALMOHHBIX ~TEXHONIOTHH M  KOMIBIOTEPH3ALIH
6u6MOTEYHO-HH(OPMALMOHHBIX ~ TIPOLIECCOB,  (JOPMHMpOBaHKE  KOM(OPTHO
OUONMOTEYHONH Cpefbl TpPH  YCIOBHH KOMIbIOTEpH3aluMu OnOIHOTEKH C
ucronp3oBanueM  uH OpMamuonHo-6ubHoteyHoi cuctemsr ABUC «OPAC-
Global»

2.5. TlononHenue W coxpaHeHne (OHIOB OMONMOTEKH Y4eOHO-METOIMYECKUMA
nocoGusMHu, oTBeyaroM TpebosanusaM peanusamuu Hoeix GI'OC HOO.

2.6. 3aumra gereil OT MH(OPMAIWMH, TNPUUMHSIONIEH Bpel HX 3/0pPOBBIO H
Pa3BUTHIO.



3. OcHoBHbIe PYHKIHH.

Jlna peanusayuu 0CHOGHLIX 3a0a4 OuduomeKa:
3.1. ®opmupyeT GpoHI GHOIHOTEUHO-MHPOPMAIIHOHHBIX PECYPCOB IIKOJIBL.

>

»

KOMIUTIEKTYET ~yHHBEpCANbHBIA (OHA y4eOHBIMH, XyH0XKECTBEHHBIMH,
HAyYHBIMH, CIPABOYHBIMH, IEJATOTHYECKUMH U HAYYHO-IIOMYIAPHBIMH
JOKYMEHTaMH Ha GYMaXHBIX i SIIEKTPOHHBIX HOCHTEISIX HH(OPMAIHH;
mepeBoauT  (ouxbl  OubnmoTeknm W GHONMOTEKH-MEMATEKM B
nHpopManonHo-6ubHoTeunyto cucteMy ABUC «OPAC-Globaly;
nomoHseT (oH1 HHGOPMALHOHHBIME pecypcaMu ceTu Mureprer, basamu 1
GaHKaMM JaHHBIX JPYTHX YYPEXKICHUH 1 OpraHu3allyii;

OCYIIECTBJISIET pa3MelleHne, OpraHu3alio ¥ COXPaHHOCTh JIOKYMEHTOB
OUOIMOTEKH.

3.2. Opranusyer ¥ BeJIET CIpaBOYHO-OMOIMorpaguieckui anmnapar: 3JIEKTPOHHBIH
karanor nHpopManuonHo-6ubmHoTeuHoR cructeMsl ABAC «OPAC-Global».

>

>

3.3.

pa3pabaTEIBaeT peKOMeH/aTeNbHbIe Onbmiorpaguueckue mocoous (crucky,
0030pBbI, yKazaTelu | T. I1.);
obecriedrBaeT MH(POPMUpOBaHHME MOJb30BaTeNell 00 HHPOPMALUOHHOH

MPORYKIUH.
OcymectBiser Au(QepeHInpoBaHHOE OMOIHOTEYHO-MH(OPMALIUOHHOE

o0ciyKiBaHHE 00YYarOIIUXCS:

>

>

TpeI0CTaBIseT HHQOPMAIMOHHBIE PECYPChI HA Pa3iMYHBIX HOCHTENSX Ha
OCHOBE M3y4eHHs MX MHTEPECOB X HHQOPMAIMOHHBIX IOTPEOHOCTEH;
CO3MaeT YCIOBHS Ul pEald3allid CaMOCTOSTENLHOCTH B 00yYeHHUH,
T103HaBATENILHOM, TBOPUECKON NEeATEIEHOCTH;

opraHusyeT  oOydeHhe  HABHIKAM  HE3ABHCHMOrO  OHMOIMOTEYHOro
MoJIB30BaTeNIs HHGOPMAIHH, COJIEHCTBYET HHTETPAIlMM KOMIUIEKCA 3HAHHH,
yMeHHi1 ¥ HABBIKOB pabOTHI C KHUTOH U HH(OpMaLHeH;

OKa3pIBaeT  MH(OPMAIMOHHYIO  NOJJEPXKKYy B peIIeHMH  3a/1ad,
BO3HMKAIOIMX B TIpolecce WX Y4eOHOH, camMooOpa3oBaTelbHOH U
BHEYPOUHOH JeATENbHOCTH,

OpraHu3yeT MACCOBBIE MEpONpHUATHS, OPUCHTHPOBAHHBIE HA PA3BUTHC
o6Iell ¥ YATATEIBCKOM KyJIBTYpPhl JTHYHOCTH, OKA3bIBAET COJEHCTBHE IPHU
OpraHM3alli¥ BHEYPOYHOH JeATENbHOCTH, OPraHM3yeMOH B yCIOBHSX
peamusaimt - ®T'OC  HOO, copeficTBYeT —pasBUTHIO  KPUTHYECKOIO
MBIILUTEHHS,

CONeHCTBYeT ueHaM IeJarorHyeckoro KOJUICKTHBA M aJMUHHMCTpalHd
yUpexeHus. B OpraHM3aluu 00pasoBaTeNbHOrO Ipolecca M Aocyra
00yYaroIHXCs.



3.4. Ocymectsiser OUOIHOTEYHO-UH(POPMALIHOHHOE obcmyxrBaHue
1eJIaroruueckux paboTHUKOB:

> YIOBIETBOPSET 3alpOCHl, CBf3aHHBIE C OOydeHHEM, BOCIHTAHMEM W
3JI0POBbEM JIETEH,;

» YIOBNETBOPSET 3apOChI B 00JIACTH Ne/IarOrMYeCKHX HHHOBAIMH M HOBBIX
TEXHOJIOTH; '

» copeicTByeT npo¢ecCHOHATBHOM KOMIIETEHIIUH, TOBBIILIEHHIO
KBaIM(HUKAIIMH, TPOBE/ICHUIO aTTECTALUH;

» co3jaeT OaHK IeJaroruueckoil MH(pOpMAlMd KaK OCHOBBI —€MHOH
uHpOpMaIMOHHON  clIykObl  0011e00pa3oBaTebHOr0  yUpek/eHUS,
OCYIIIECTBIIAET HAKOILICHHE, CUCTEMATH3aIUI0 HHOPMALMH TI0 TIPE/IMETaM,
pasjienam U TeMam;

» oprammsyeT J0CTyn K GaHKy Iearormueckoi MHpopMauuu Ha JIOOBIX
HOCHTEJISIX; TIPOCMOTP 3JIEKTPOHHBIX BEPCHH MeJIaroriyeckux n3JaHui;

» ocylecTBiseT Tekyllee HH(OpMHpoBaHHMe (IHM HMH(OpMaLH, 0030pEI
HOBBIX
MOCTYILICHAH 1 Ty OIMKaIui);

» MOMIEPKHBAET JIESTENBHOCTh Ie/arOrMuecknX paboTHUKOB B 001acTH
co3anus HHQOPMAIMOHHBIX TPOJYKTOB (IOKyMeHTOB, 6a3 jaHHbX, Web-
CTpaHHMI 4 T. IL.);

» CrocoGCTBYeT MPOBE/ICHAIO 3aHATHIA 10 (OPMUPOBAHMIO HH(OPMALIHOHHOH
KyJIBTYpBI.

3.5. Ocymectsnsier updepeHupoBanHoe  6uOIHOTEYHO-HH(DOPMALMOHHOE
obciTyKuBaHKe pojuTeneil 00yJaroIuxcs:

> Y/IOBIETBOPSET 3alpoChl MONb30oBaTeNell M HMHPOPMHDYET O HOBBIX
MOCTYIUIEHUAX B GHONMOTEKY, B TOM YHCIE CIIOCOOCTBYIOMUX PeaH3aliy
®I'0C HOO;

» KOHCYJBTHPYET [10 BONPOCAM OPraHM3allii CeMEHHOr0 YTEHUS, 3HAKOMHT C
uH(OpMaIHei o BOCIIHTAHHUIO JIETEH;

» KOHCYJBTHPYET T10 BOIPOCaM ydeOHBIX M3aHuii JUist 00yqatolHuXCs.

4. Oprauusauust 1esTeJbHOCTH OHOJHOTEKH.

4.1. KommiektoBauue (oH/I0B IKonbHOl 6ubroTeku B coorserctsrn ¢ PI'OC.
42. Crpykrypa OuOmuoTeku: abOHEMEHT, YHMTANbHBIA 3all, XPaHMIAIIC
y4eOHHKOB.

4.3. bubnoreyHo-MHMOPMALHOHHOE 0OCITy)KMBAHHE OCYIIECTBIIAETCA HA OCHOBE
616 IMOTeYHO-HH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUM C y4eOHBIM H
BOCITHTATE/IHHBIM [UIAHOM IIKOJBI, IPOrpaMMaMH, IPOEKTAMH M IIAHOM paboThl
OMONHOTEKH.



44. B nuensx obecrieueHds MOJepHM3alMM OMOIMOTEKH B YCIIOBHSAX
undopmaTuzanuu obpasoanus, mepexoga Ha Hosele PI'OC u B mpesenax
CPE/ICTB, BBIENSEMBIX ydpeIUTENsIMH, 00meo0pa3oBatenbHOE —yUPeK/ICHHE
obecreurBaeT OMOIMOTEKY:

» rapaHTHPOBAHHBIM (MHAHCHPOBAHHEM KOMIUICKTOBAHHUs OHONMMOTEYHO-
MH(OPMALMOHHBIX PECYPCOB, MPEYCMOTPEHHBIX B Y UPEiKICHHH;

» HeoOXOJUMBIMH CIIYXeOHBIMH ¥ IPOM3BOJCTBEHHBIMH TOMEIICHUSIMA B
COOTBETCTBHM CO CTPYKTYpOo# OMOIMOTEKHM M HOpMATHBAMH IO TEXHHKE
6e30MacHOCTH  JKCIUTyaTallid  KOMIIBIOTEPOB  (OTCYTCTBHE — BBICOKOM
BIQXKHOCTH,  3allbUIEHHOCTH  TIOMELIEHHs,  KOPPO3MOHHO-aKTHBHBIX
npuMecedl WIIM  JNEKTPONPOBOAALIEH IBUIK) K B  COOTBETCTBUM C
nonoxenusmu CanlluH;

» COBPEMEHHOH  3JIEKTPOHHO-BBIYMCIUTENBHOM, —TeNeKOMMYHUKAIHOHHO,
KOMHPOBATbHO-MHOXKHTEIBHOMU TEXHUKOH u He00X0IMMBbIMHU
NPOrPaMMHBIMH TIPOyKTaMH;

» DEMOHTOM M CEpBUCHBIM OOCITY)KMBAHMEM TEXHMKH M 00OpYIOBaHHS
OuOIHOTEKH;

» OUOIMOTEYHON TEXHUKOW U KaHLEIAPCKMMH IIPUHAIE)KHOCTIMH.

4.7. OOpa3zoBatelibHOE YYPEKIEHHE CO3/IaeT YCIOBUS JUIsl  COXPaHHOCTH
anmapatypsl, 000py/10BaHUs H HMYILECTBa OHOIHOTEKH.

4.8. OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh M KayeCTBO KOMIUICKTOBAHHS
OCHOBHOTO (oHHa OuONMOTEKH, KOMIUIEKTOBaHHE yueOHOro onza B
COOTBETCTBUH ¢ (he/IepaibHBIMK TIEPEUHIMH Y4eOHUKOB 1 y4eOHO-METOIHYECKHX
M3[aHMH, CO3IaHNe HEOOXOMMBIX YCIOBHM JUIS IS TEIbHOCTH OUOIMOTEKH HeceT
JIAPEKTOP IIKOJIBI B COOTBETCTBUM C yCTABOM YUPEXKICHH.

4.9. Pexum paGoTbl GuOIHOTEKH Ompeendercs 3aBejyiomiel OuOMMOTeKoH B
COOTBETCTBHM C NpaBMJAMHM BHYTPEHHEro pacropsjka o01eodpa3oBaTebHOro
yupexenus.  [lpu  ompeieNeHMM — pexuma  paboTel  OubMHOTEKH
TpeyCMaTpUBaeTCs BbIJIC/IEHHE:

» Bpemeny (60 MHHYT) JUISl €KEHEBHOTO BBIIOJIHEHUs BHYTPHOMOIHOTEYHOH
paboTsl;

» OJIHOTO pa3a B MeCSIl - CAHHTAapHOrO JHfA, B KOTOPbIA 0OCIyKHBaHHE
T0JIb30BATENEH HE IPOM3BOIUTCS,

4.10. B memsx obecreyeHus palMOHAIBHOTO HMCIOJIb30BAHUA MH(OPMALMOHHBIX
pecypcoB B pabore ¢ AeThMH OHONHOTeKa YUpEeKIEHHS B3aUMOJCHCTBYET C
OubIHOTEKAMH JIPYTHX 00pa30BaTelIbHbIX YUPEXKIEHUH paioHa.



5. Ynpasaenue. llTaTeL.

5.1.Ynpapnenne  OuOMMOTEKOM — OCymIeCTBISETCHs B COOTBETCTBHM  C
3aKOHOIATeNECTBOM P®, cyOhexToB PD ¥ IITATHBIM PAacTIMCaHHEM Y YPEK/ICHHA.
5.2. O6Iee PyKOBOACTBO NEATENHHOCTHI0 OMOIMOTEKH OCYIIECTBIAET AMPEKTOP
Yupexaenus.
5.3. PykoBojicTBO GHMONMOTEKOH OCYIIECTBISET 3aBejyiomias OUOIHOTEKOH,
KOTOpas HECET OTBETCTBEHHOCTh B MpeJeiaX CBOEH KOMICTCHIMH IEpes
JIMPEKTOPOM Yupex/eHus, 00y4alomuMucs, HX POAUTEISIMHA 33 OPraHH3alKI0 U
pe3ynbTaThl NesTeTbHOCTH OuONHoTEKH, B COOTBETCTBHH c
(DYHKIMOHATILHBIME O0S3aHHOCTSIMH, IPEXyCMOTPEHHBIMH KBATH(HKALHOHHEIMH
TpebOBaHUAMM, TPYJOBBIM JIOTOBOPOM M yCTaBOM 00IIe00Opa3oBaTebHOrO
YUPEXKICHHUSL.
5.4. 3aBenyromas OUOIMOTEKON HAa3HAYAETCS MUPEKTOPOM YUPEKICHHS, ABIACTCS
YJIEHOM T€JarOTMYecKOro KOJUIGKTHBA M BXOJUT B COCTaB II€Jaroruieckoro
coBeTa 0011e00pa30BaTeIbHOr0 YUPEKACHHUS.
5.5. Metoudeckoe COMPOBOX/IEHHE JESTENbHOCTH OubIMoTekH obecreynBaect
CHELAATICT MO Y4eOHBIM (HOHIAaM U IMKOIbHEIM 6ubnuorexam I'MILL Ynpasnenus
obpasoBanus I. Tepu.
5.6. 3aBenyromias OMOMMOTEKOH pa3pabaThiBAET M MPEICTABIIET PYyKOBOJMTENIO
06111e00pa30BaTEIFHOIO YUPEK/IEHHS Ha yTBEPXKACHHE CIIE/yIOIHe JOKYMEHTbI:

» Tmonoxkenue o Gubmorexe,

» TpaBHIIa MONb30BaHUs OMOIHOTEKON;
MepHI 110 COXPaHHOCTH (oH/1a GubIHoTeKH (Y9eOHOM IMTEpaTypbl):
IJIAHOBO-OTYETHYIO JI0KYMEHTAIHIO;
TiaH paboThl Ha TEKYLIUH IO/,
aHayu3 paboThl OMOIMOTEKH 110 HTOTaM rojia.
5.7. PaboTHMKM OHOIHOTEKM MOTYT  OCYIIECTBIATH  MEIArorHyecKyro
nestenpHocTh. COBMeIeHne 61OIHoTeYHO-HH(MOPMAIMOHHOM 1 I1earornyeckon
JESTETBHOCTH  OCYLIECTBIsSETCSs ~ PabOTHUKOM — OMONMOTEKH — TOJNBKO — HA

YV V V V

10OpOBOJIEHON OCHOBE.
5.8. Tpy/oBble OTHOILIEHHsS PAaOOTHUKOB OMONMOTEKHM W 0OLIE00Pa3OBATENBHOTO

YUpEXK/IEHUsS PETYITHPYIOTCA TPYNOBBIM JIOTOBOPOM, YCIIOBHSA KOTOPOTO HE
JIOJDKHBI IPOTHBOPEYUTH 3aKOHOATeNbCTBY PD 0 Tpyze.

6. IlpaBa u 06s13aHHOCTH OHOIHOTEKH.
6.1. Pabomnuxu 6ub1uomexu umerom npaso:

» CaMOCTOATENBHO BHIOWpaTh (JOPMBI, CPEICTBA M METOIbl OMONHOTEYHO-
MH(OPMAIMOHHOTO 00CITyKUBaHNA 00Pa30BATENHHOIO U BOCIHUTATEIBHOIO



MPOIIECCOB B COOTBETCTBHM C LENSMH H 3a/[a4aMH, yKasaHHEIMU B Ycrase
obuieobpazoBatenbHoro  yupeksenus ¢ Ilomoxennu 0 OuOIMoTEKE
00111600pa30BaTENBHOI0 YUPEIHKICHU;

ONPeeNATh MCTOYHUKH KOMILIEKTOBAHNS HH(OPMAIHOHHBIX PECYPCOB;

M3BIMATh W DEANH30BBIBATH JOKYMEHTHl W3 (OHIOB B COOTBETCTBUH C

MHCTPYKIHMeli 110 yueTy 6ubnuoTedroro GoHa;

» ompeseNsATh B COOTBETCTBHM C MpPAaBHIAMU IOJB30BAHUS OUOIHOTEKOH,
yTBEpK/ICHHBIMA PYKOBOJUTENEM 0011e00pa30BaTENIbHOTO YHPekKACHHA, 1
110 COIJIACOBAHMIO C TPO(pCOIO3HBIM KoMuTeToM Wit COBETOM IIKOIIbI BUMBI
W pasMephl KOMIEHCAUWH ymep0a, HAHECEHHOro  IOJIb30BATEIAMH
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OUOIMOTEKH;

» BHOCHTb NPEVIOKEHHUs TUPEKTOPY YUPEXK/EHHs 10 COBEPIICHCTBOBAHMIO
omiaThl TPyJa, B TOM 4HCIe Haua0aBoK, JOMIAT M NPEMUPOBAHHA
pabOTHUKOB OMOIMOTEKH 32 JOMONHUTENBHYIO paboTy, He BXOJSIIYIO B
Kpyr ~ OCHOBHBIX  0Of3aHHOCTeH  pabOTHHKOB OMONMHOTEKH; 110
KOMITEHCAIIIOHHBIM MEPOTPUATHSAM, CBA3aHHBIM C BPEJHBIMU yCIOBUAMH
Tpyna (OuOMMOTedHAs IbUIb, MPEBBIEHME HOpPMATHBA paboTsl Ha
KOMIIBIOTEpE H T. 11.);

» yuacTBOBaTh B yNpaBleHMH 00WE00pa3oBATENbHBIM YUPEK/ICHHCM B
TOPA/IKE, OTPEIENeHHOM Y CTaBOM Y Upek/IeHN,

» UMeTh eKeroJHbll OTEYCK 28 KaleHIAPHBIX JHEH M JOTIONHWTE/BHBIH
OIIAYMBAEMBIl OTIIYCK B COOTBETCTBMHM C KOJIEKTHBHBIM [I0rOBOPOM
Mexay ~ pabOTHMKaMH M PyKOBOJCTBOM 06111e00pa30BaTEIHLHOI0
yUpEsK/IeHHs HITH HHBIMU JIOKATbHBIMU HOPMATHBHBIMH aKTaMH;

» GbITh TPEICTABIEHHBIMU K Pa3THYHbIM (OpMaM MOOMIPEHHs, Harpaaam u
3HAKAM OTJIAYMS, TPETYCMOTPEHHBIM JUIsi PabOTHMKOB 00pasoBaHMs M
KYJIBTYPBI;

» y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATENECTBOM PO B pabote
OUOMMOTEYHBIX ACCOLMALUM MITH COI030B.

6.2. Pabomnuxu 6ubnuomexu 00a3ansl:

» o6ecrednTsh MONB30BATENSM BO3MOXKHOCTh PaboThI ¢ MH(OPMAIHOHHBIMH
pecypcamu OuOIHOTEKH;

» uH(OPMUPOBATH TONB30BATENEH O BHAAX MPEIOCTABIICMBIX OrOIMOTEKOM
YCIyT,

» 00ecIeunTh HayyHyH OpraHu3aIiio (POH/IOB U KaTajoros;

» dopmupoBath (HOHBI B COOTBETCTBUHM C YTBEPIKIACHHBIMH (henepanbHBIMH
nepeyHsMA y4eOHBIX W3/[aHuid, TpeOOBAaHHAM ®I'OC, obpa3oBaTebHBIMA
nmporpaMMami  00Ie06pa3oBATENBHOTO  YUPEXKICHUS, — MHTEPECaMy,
MOTpeGHOCTSIME | 3aIIPOCAMHU BCEX KaTerOpHH T10JTb30BaTeIEeH;



»

>

COBEpIICHCTBOBATD uHGbOPMAIMOHHO-OHOMOrpauyeckoe 1 OuOIMOTEYHOE
o0CITyKUBaHHUE TIOTB30BATENeH;

oBecIenBaTh COXPAHHOCTh MCIIONB30BARMS HOCHTENEH yH(bOpMAaIKH, HX
CHCTEMATU3ALHIO, Pa3MEIEHNe 1 XPaHEHHE,;

obecreunBaTh pEXUM pabOTBl B COOTBETCTBHH C IOTPeOHOCTAMH
nosp3oBaresieil 1 paboToil 0011e00pa30BaTENLHOTO yUPEKACHU,
OTUHTHBATECS B YCTAHOBIEHHOM TOps/Ke Tepejl  PYKOBOJHMTEICM
00111e06pa30BaTENLHOTO yUPEKICHHS HE PeiKe 1 pa3a B roz,

[IOBBIIATH KBATA(DHKALIHIO.

6.3. Pykosooumens OubnuomeKu-meduameKku 00A3an:

>
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paspabaTbiBaeT OOLIMHA IIaH JEATETBHOCTH OUOIHOTEKH-MEIHATEKHU.
OTBEUAET 3a COCTOSIHHME OaHKA TeJarornyeckoil MHopMalu, 33 o0MeH
uH(MOpMaLUEH;

OCYIIECTBIISIET KOHTPOIb 33 COCTOSIHHEM 000py/10BaHHs ¥ TMOMEIIEHHS,
OpraHH3yeT JOCTYI K TEXHHYCCKUM CPE/ICTBaM, OTBEHACT 3a COXPaHHOCTb U
CBOEBPEMEHHBII PEMOHT 060pY/10BaHHS;

©KEKBApTAIGHO TPOBOJMT CBEPKY HMEIOIIUXCA B donyax OGuOIMOTEKH
JIOKyMeHTOB ¢ (efepalbHBIM CIMCKOM SKCTPEMUCTCKMX MATepHajios, B
clyyae OOHapyXKeHHsl, U3bIMAeT hX K3 obopoTa GuOIHOTEKH;

BESBISTH ¥ WCKITIOYATh M3 OTKPBITOTO JAOCTyMa OT/ena O0CHY)KHBAHHS
o0ydalomuxcs ~ NeYaTHple ~ W3JaHWs,  COOTBETCTBYIOIIME 3HaKy
MH(QOPMALOHHON IPOTyKIHH 18+

o6pabarbIBaeT JIEKTPOHHYIO NI0UTY;

OpraHU3yeT IIAHOBOE HCTIONB30BAHUE ay/IMO-BUJIEO CPEACTE;

COJIelCTBYeT MOMOJHEHHIO BH/IE0-(DOH/a;

CJIEJIAT 32 YMCTOTOM U MCIIPABHOCTBIO IOMEIICHHA 1 000py/10BaHHS.

7. IlpaBa H 00SI32aHHOCTH noJib3oBaTesieil 6HOJIHOTEKH.

7.1. ITow306amenu OUOIUOMZK UMEIOM RPABO:

>

>

A4

[OIy4aTh TOJNHYIO HH(OpMAIMIO O COCTaBe 6ubmmoTeyroro (oHza,
HH(OPMALMOHHBIX PECYPCax H NPe/IoCTaBIACMbIX OUONMOTEKOH yCIIyrax;
[OJB30BATHCS CIIPABOYHO-ONOIHOrPadUIECKUM aNlapaToM OMONTMOTEKH,
[0JTy4aTh KOHCYIBTALMOHHYIO MOMOIIp B MOUCKE U BBIOOpE MCTOYHHMKOB
nH(OpMaIKH;

MOMy4aTh BO BPEMEHHOE MOJb30BAHHE Ha A00HEMEHTE H B HHTAIbHOM 3ale
[leyaTHBIE W3IAHWS, ayJIUOBU3yalbHBIE NOKYMEHTBI W Jpyrue MCTOYHHKH
uH(bOpMalUH;

MPOJIIeBATH CPOK MOJB30BAHUA JIOKYMEHTAMH;



» monydaTh ~ TeMaTHdyeckue,  (akrorpadpuueckue,  yTOUHAIOIME W
6ubmmorpaduuecKue CrpaBKy Ha OCHOBE (oHaa OUOIMOTEKH;

» I0MydYaTh KOHCYJBTALMOHHYIO IOMOIL B pabore ¢ uH(OpMaluend Ha
HETpaMIMOHHBIX HOCKTENAX TNPH MOJNb30BAHUK JIEKTPOHHBIM M HHBIM
060pyI0BaHHEM TIPH YCIOBUM KOMIIBIOTEPU3ALIHH,

» y4acTBOBATh B MEPOIPUATHSX, IPOBOAMMBIX OMOIHOTEKOM;

» obpamarhkcs Uil paspelieHus KOH(IMKTHOW CHTyallld K PyKOBOJMTEIO
00111e00pa30BaTENBHOIO YUPEXKACHHUS.

7.2. ITontb306amenu 6ubnuomexu 00A3ansl:
> cobmoaTh NPaBHIIa [0JIb30BaHMA OUOIHOTEKOM;
> GepeiKHO OTHOCHTHCS K INPOU3BEJCHMSIM IedaTd (He BBIPHIBATh, 3arn0ath

CTpaHMI, He JeNarh B KHHTaX IOJYEPKUBAHHH, IOMETOK), HHBIM

JIOKyMeHTaM Ha pa3JINIHBIX HOCHTENSX, 000py/I0BaHAIO, HHBEHTAPIO;

BBITIOJTHATH TPEOOBAHKS [0 COXPAHHOCTH (ORI YIeOHOM JTUTEPATyPBI:

TOEP)KUBAT TOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKDBITOM JIOCTYIE

OHOIMOTEKH, PACITONOKEHUS KapTOTEK B KaTajorax u KapToTeKax;

» T0JNB30BaThCS LEHHBIMM K CIIPABOYHBIMHM JOKYMEHTaMH TOJBKO B
MOMELLEHIH OHOJIHOTEKH;

» yOeIuThCs NPU MOJNyYEHHH NOKYMEHTOB B OTCYTCTBUHM AE(EKTOB, a TpPH
obHapyxkeHuu TpouH(popMHpoBaTh 00 3TOM pabOTHHKA OUOTHOTEKH.
OTBETCTBEHHOCTh 3a OOHApy)KeHHbIE Ne(EKTHl B CIABAEMBIX JOKYMEHTAX
HeceT IOCTIeIHMIT T0Ib30BaTellb; BO3BPAIATh TOKYMEHThl B OMONHOTEKY B

Y W

YCTaHOBIIEHHBIE CPOKH,

» coracHo 4. 1, 4. 3 cr 1073, ct. 1074 T'K P®; 4. 6, ct. 44 DenepanbHOro
sakoma ot 29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoit
Deneparum» POIHUTENH (YCBIHOBUTEIH) N OTEeKYHBI
HECOBEPIIEHHONETHAX 00y4aromuxcsi 00sA3aHbl 3aMEHSATb JI0KYMEHTbI
GUOJMOTEKH B CIydae MX YTPAThl MM [OPYM MM PAaBHOIEHHBIMH JIHOO
KOMIIEHCHPOBATh  ymiep®d B  pasMepe, YCTAHOBJICHHOM  IpaBUJIaMu
TI0JIB30BaHMs OMOIMOTEKOM ecili OHU He JOKaXyT, YTO BpeJl BOSHUK HE 110
uX BUHEe (PaBHOLEHHOCTh 3aMeHbl OMOJIMOTEYHBIX JOKYMEHTOB MU
CTOMMOCTB YTPA4eHHOM JIATepaTyphl ONpesienseT paboTHUK OUOIHOTEKH 10
JIOKyMEHTaM C IIPUMEHEHHEM HH/IeKCALUH);

> BepHYTh y4eOHYIO JTHTEpATypy HIM HHBIE JOKYMEHTBI B (o 6ubmuoTexu
M0 WCTEUEHWH CpOKa OOydeHHs WM paboThl B 00ME00pa30BATENBHOM
YUPEKTCHUH.

7.3. Ilops0ok nonv3o6anus 6ubiuomexou:

> 3amuch 00y4aroIKMXCsl 061Ie00pa3oBATENBHOIO yUpesk/eHus B GubmoTeKy

NPOM3BOJMTCS 10 CIIHCOYHOMY COCTaBy Kjiacca B HHIMBHYalbHOM
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MOpsi/IKe, TeJaroruveckux M HHBIX pabOTHMKOB 00L[e00pa3oBaTeNnbHOro
yUpeKIeH s, potuTeNell 00yJaroIuxcs - Mo Mactopry;

J@HHBIE O YWTATENAX OMONMOTEKH 3aHOCATCS B HMH(OPMAIMOHHO-
oubmmoreunyto cucremy ABVIC «OPAC-Globaly:

JIOKyMEHTOM, TIOATBEP)K/AIOIMUM IIPaBO  NOJE30BaHUs  OMOIHOTEKOI,
ABJISETCS YUTATEILCKUN OuIeT (popMyJIsip) ¢ UHAMBHUIYaIbHBIM HOMEPOM,
3aHeCeHHBIM B MH(OpManronHo-OubHoTeunyio cucremy ABUC «OPAC-
Globaly;

yuraTebckuil  Oumner (popmynsp) ¢ukcupyeT B HH(GOPMAIMOHHO-
oubmoreunoii  cucreme ABUC  «OPAC-Global» pgary  Bbliauu
TIOJIB30BATENIO JOKYMEHTOB M3 (oHIa OUOIMOTEKH M MX BO3BpAIEHHS B
OubIUOTEKY.

7.4. Ilopadok nonb306anus aGoHeMeHmom:

>

»

»
>

MakCHMaJbHble CPOKM  IIOJIB30BaHMsS  JOKYMEHTaMH, yueOHUKaMH,
y4eOHBIMH OCOOUSAMH - Y4eOHBIH TOJI;

HayYHO-TIOMyJISIpHAsl, MO3HABaTeNbHAs, XyJ0XECTBEHHas JMTeparypa - 14
JIHEH;

NePHOIMYECKUE H3IaHNUs, H3/[aHUs NIOBBIILIEHHOIO CIIpoca - 7 THeH;
I0JIB30BATEIM MOTYT IPOJUIUTH CPOK II0JB30BAaHUS JJOKYMEHTaMHU, €CJIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHUX TI0JIE30BATEIIEH.

7.5. ITopA0oK nob306aHUA YUMATbHBIM 3A710M:

>

S

JIOKYMEHTHI, TIpe/IHAa3HA4YeHHbIe [l paboThl B YATAIBHOM 3ae, Ha JIOM He
BBIJIAIOTCH,

SHIMKIIONENUH, CIPABOYHMKH, pEJKMe, IIEHHblE M HMEIoNUecs B
e/IMHCTBEHHOM 9K3eMIUIApE JOKYMEHTHI BBIJAIOTCS TONBKO JUis paboThl B
YUTAJIHHOM 3aJIe.

MATEPHUAJIbHO-TEXHUYECKAS BA3A

Bubiuomexka-meouamexa:

v
4
4
4

YMTANBHBIH 371 (KPYTJIBIA CTON U CTYJIbA);

TIOMEIIEHKE JUIsl XPaHEHHS KHUT, Y4eOHMKOB, IEPHOIMKHY,

cTesaxu (CTEH/IBI) IS BBICTABOK, /ISl XpaHEHHUs IHCKOB H KacceT;

Tpu paboumx Mecra Juisi  OubGmuorexapedt (cton  Gubnmorexapd,
TIepCOHATIBHBIN KOMITBIOTEp C POrPaMMHEIM 00eCTieYeHHEM);

pabodyee MeCTO - KOMIBIOTEpP C MPOrpaMMHBIM OOecredeHueM A
VH/IMBHyJIbHOM pa0oThl oceTuTeNel OMOIMOTEKH,

KOMIIBEOTEPBI (4 11T );

TNIPUHTEPHI JIa3epHble (2 1T.).
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IIPABIJIA IIOJIb30BAHMS BUBJIMOTEKOM-MEIUATEKOM.

IIpasa nonvzosameneii OUOIUOMEKU-MEOUAMEKU:

»

YV V.V V

A7

[lonp3oBaTe OMOIMOTEKM HMEIOT TNpaBo OECIUIATHO MOJIB30BATHCS
MH(pOPMAIIMOHHBIMI YCIIyTaMH,

MIMeTh CBOOO/HBIN JOCTYI K (JOHAaM OUOIHOTEKH;

MOJIy4aTh BO BPEMEHHOE I10JIb30BaHKE JOKYMEHTbI M3 ME/IHATeKH;

[OJTydaTh KOHCY/IbTALMH | [IPAKTHIECKYIO IOMOIITb B BHIGOpE HHPOPMALHH;
[I0JIB30BaThCS  CIIPABOYHO-OMOIHOrpagueckuM U HH(OPMAIMOHHBIM
00cITy)KMBaHUEM;

TpeGoBath COOIIOMCHHE KOH(GUIEHIMATLHOCTH JIAHHBIX O HEM M NepeyeHb
HCIIOJIB3YEMBIX UM MaTepHajIOB;

o0XanoBath  JEATENBHOCT  PAabOTHUKOB  OMOJIMOTEKHM-MEIMAaTeKH,
YIIEMJISIONIUX €r0 IpaBa.

Obs3annocmu nonb3oeamesieil OUOIUOMEKU-MEOUAMEK:

>
»
»

Co61r0/1aTh PaBHIIA TI0JIH30BAHMs OHOIHOTEKOM;

GepeskHO OTHOCHTBCA K JTHTEpAType, OTy4eHHO! 13 (oHI0B OHOIMOTEKH;
BO3BpAIIaTh B OMOIHOTEKy-MeIMaTeKy, MOIyYeHHbIe Ha PyKH JIUTEPaTypy |
JCKH B CTPOTO yKasamHble CPOKH (y4eOHMK — yueOHbId rof, OCHOBHOM
OHM | JMcKU MeamaTekn — 14 nHel, mepuoauKa — 7 JIHEH, SMeKTPOHHBIH
yueOHUK — y4eOHbIHA IoJ); He BBIIAETCS CIpPaBOYHAsl, LEHHAs JIUTepaTypa
YUTALHOTO 32113,

cormacho 4. 1, u. 3 cr. 1073, c1. 1074 TK P®; u. 6, ct. 44 DefepanbHOro
sakoma ot 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoi
Depeparum» pOIUTENH (YCBIHOBUTEIH) I OTIEKYHBbI
HECOBEPIIEHHONETHAX 00ydaromuxcs O00sf3aHBl 3aMEHSATb JIOKYMEHTBI
GUOIMOTEKH B CIlydae MX YTpaThl MM [OPYM MM PaBHOIEHHBIMH JIHOO
KOMIIEHCHpPOBAaTh  ymepd B pasMepe, YCTAHOBICHHOM  IIPaBUJIAMH
TI0JIB30BaHMs OUOIMOTEKOH eciii OHUM He JJOKaXyT, YTO BpeJl BOSHUK HE 110
X BUHe (PABHOLEHHOCTh 3aMeHbl OMONMOTEYHBIX JIOKYMEHTOB HIIA
CTOMMOCTb YTPAaueHHOM JIATEPATYpBI ONpesieNseT paboTHIK OHOIHOTEKH 110
JIOKyMEHTaM ¢ IPUMEHEHHEM HH/ICKCALlUH);

Ty HApYIIEHHH CPOKOB IIONb30BAHHS JOKyMEHTaMH 0e3 yBaXHTEIbHOH
NPUYMHBI  [10JIb30BATENh MOXKET OBITh JIMINEH IIpaBa I0JB30BAHKS
OMOIHOTEKOH-MeTUaTEeKON U €€ yCIIyraMu,

OTBETCTBEHHOCTh 33 NMPUYMHEHHE HEBOCIOJIHAMOTO Bpela SJIEKTPOHHBIM
HOCHUTENSAM HECOBEPUICHHOIETHUMU HECYT MX POJUTEIIH.
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