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IHoJio)KeHHe 0 HACTABHHYECTBE
1. O6LMe NoNOXKEHHUS

1.1. Hacrosimee IlonokeHWe O HacTaBHUYECTBe (nanee — [TonoxxeHHe) OomnpenesnseT MnopsaoK
OpraHu3aLMK ¥ NPOBENEHHUs PabOThI MO HACTABHUYECTBY B MOY COLL Ne 29 (nanee — opraHuzaLus),
rnpasa U 0053aHHOCTH HACTABHUKOB W HACTABJIAEMBIX.

1.2. OCHOBHbIE TEPMHHbI W MOHATHA, MPUMEHSIEMbIC B HacroseM [lonoxeHuu:

HactaBHHuecTBO — (OpMa ajanTalKy, NPaKTHYECKOro OOy4eHHs W BOCMHTAHWs HOBBIX WM MEHEE
OMBITHBIX PAOOTHUKOB OpraHM3allMKM B LesAX ObICTpeHlero OBMAACHMA TPYHOBbIMH HABbIKAMH,
nproOpeTeHHst HEOOXOAUMON KOMMETEHLIMH, MPUOBLIEHHS! K KOPTIOPATUBHOMN KyJIbTYPe OpraHu3aLmi.

HacTaBHUK — 60Jiee OMbITHBIHM PAGOTHUK OpraHU3aLMHM, MTPUHUMAIOLINH Ha ce0s (PyHKLHU 110 00yUEeHHIO
HOBBIX HJIH MEHEE OMbITHBIX PA0OTHHUKOB.

Hacrapnsemblii — paGOTHMK OpraHW3alMH, TMPUKPEIUIseMbld K HACTaBHHMKY, Hy)KAAloLLUHC B
npodeccHOHaIbLHOH MOANCPIKKE.

2 I_leﬂl/l M 3aJa4yd HaCTaBHUYECTBA
2.1. LICJ'IHMM HacTaBHUYECTBA SBJIAKOTCA afarnTalys HacTaBIAE€MbIX K pa60Te B OpraHu3auyu Ha OCHOBC
eqUHOM CUCTEMbI nepeaayvyu OnbiTa v BOCIUTAHUS, NOBBILUEHHUE KBaﬂldCbldKaLll/lH rneaaroros, obecrneyeHue
ONTUMAJILHOIO HCII0JIb30BaHUsl BPEMEHU U pECYpPCOB i cxopeﬁmero JOCTHXXEHHS HaCTaBJIIEMbIMH
HeO6XO}1HMbIX pe3ybTaToB, MOTHBHPOBAHHS HOBBIX pa6OTHHKOB K JOCTHXXEHHIO uesnen OopraHusatuu.

2.2. OCHOBHBIMH 3aJa4aMKi HaCTaBHHU4YECTBa ABJIAFOTCA:

— 0Ka3aHWe NMOMOLLM HacTaBJIsIEMOMY B OCBOCHHH HeoOXOAUMBIX KOMIIETEHLMH 3a CUET O3HAKOMJIEHHA C
COBPEMEHHBIMH METOlaMH U IpueMaMH paGOTbl, rnepenavv HaCTaBHUKOM JIMYHOI'O OMbITa;

— 0o0yueHHe HACTaBJIIeMOro B MHHUMAJIbHbIE CPOKH Heo6X0AUMOMY MpodecCHOHAIbHOMY MacTepCTBy,
COBIOICHHIO TPEOOBAHMI HOPMATHBHBIX JIOKYMEHTOB, B TOM YHCJIC 110 OXPAHE TPYAA;

— COIEHCTBHUE NOCTHIKEHHUIO HACTAaBJIICMbIM BBICOKOI'O KayecTBa Tpyaa,
— BXOXKJIEHUE HACTaBJIIEMOTO B prﬂOBOﬁ KOJIJIEKTHB, OCBOEHHE UM KOpl'lOpaTl/lBHOl;’l KYJIbTYPbI;

— BOCIMTaHKE y HAaCTaBJIIEMOT0 YyBCTBa JIMYHOM OTBETCTBEHHOCTH 3a pe3yJIbTaTbl CBOEH JeSITEIbHOCTH.



3. OpraH13aLOHHbIE OCHOBbI HACTABHUYECTBA

3.1. HacraBHH4eCcTBO B OpraHW3aluH BBOJMUTCS HAa OCHOBAHHUM MpHKa3a JUpEKTOpa Mnocjie arrectauru
KaHaujara B HaCTaBHUKH KBaﬂl/Iq)l/lKaLH/lOHHOﬁ KaTerop1uu «reanaror-HaCTaBHUK».

3.2. OT60p KaHAMAATYp HACTABHUKOB OCYLIECTBIISAETCS MO CIIEAYIOHM KPUTEPHSIM:
— BLICOKHMIi ypOBeHb MPOdecCHOHaIbHON NMOArOTOBKH;

— HaZMuMe OBLIENPU3IHAHHBIX JIMYHBIX TOCTHKEHHH 1 PE3YJIbTaTOB;

— pa3BUTbIE KOMMYHHKATHBHBIC HABBIKH U ruOKOCTb B OOLLEHUH;

— CHOCOBHOCTb M FOTOBHOCTb AENUTHCS MPOPECCHOHATBHBIM OMbITOM;

— cTask Mpod)ecCHOHAIBHOM NEATENbHOCTH B OPraHW3aLlii He MEHEE ABYX JICT.

3.4. 3a OHMM HACTABHUKOM 3aKPEMIsEeTCs ONHOBPEMEHHO He bosiee 1ByX HACTABIACMbIX.
3.5. HacTaBHUYECTBO OCYLIECTBISETCS B TEUEHHE BCEro Mepro/ia, Ha3HauCHHOTO HACTABIIACMbIM.
4, Tpasa 1 0043aHHOCTH HACTaBHMKA

4.1. HacTaBHMK MMEET MpaBo:
— Tpe6GoBaTh OT HACTABJISIEMOTO BbINOJIHECHH yKa3aHHWH 10 BOMPOCAM, CBA3AHHBIM C €ro ACSTEIbHOCTBIO

— MpUHUMAaTbL y4acTue B 00CYyKIEHHH BOIPOCOB, CBA3AHHBIX C paboTOH HAcTaB/IIeMOro, BHOCHTD
npeIoKEHUs: B npo¢)coi0o3HblE  OpraHbl, HENOCPeACTBEHHOMY PYKOBOAMTENIO,  BbILIECTOALLIEMY
PYKOBOZMTEJIIO O MOOLIPEHHH HaCTaBJIIeMOro, NPUMEHEHHH MEP BOCMUTATENILHOrO 1 JMCLIMTUIMHAPHOIO
BO3JEUCTBU,

— y4acTBOBaTb B OOCYXKACHHH npodeccHoHaNbHOM Kapbepbl HACcTaBsSEMOr0 W MIaHUPOBAHMH €ro
nanbHelei paboThl B OpraHU3aluH.

4.2. HacTtaBHHMK 00s3aH:
— 03HAKOMMWTb HACTAaBJIIEMOrO C OCHOBAMH KOPTOPATHBHOM KyJIbTYpbl OPraHH3aLiK;

— HU3YUHUTb ﬂpOd)eCCHOHaJTbele W HpPaBCTBEHHbIC KayecTBa HACTaBJSIEMOro, €ro OTHOLUCHHC K pa60Te,
KOJIJIEKTUBY, YBJIEUCHHS, HaKJIOHHOCTH;

— OKa3aTh HACTABJSEMOMY WHIMBHIYalbHYIO MOMOLLb MPAKTHYECKUMH MpUEMaMu H cnocobamu
KAUECTBEHHOrO BBIMONHEHNs OOS3aHHOCTEH M MOpY4EeHMH, BbIABIATL M COBMECTHO YCTPaHAThL
70Ny LIeHHbIE OLUMOKH;

— paspaboTarh MHIAMBHYATIbHbIH o6pazoBaTesbHbli MapLIPYT A/ HACTABIAEMOrO;

— JMYHBIM TIPUMEPOM pAa3BUTh TONOXKHTE/IbHbIE KAueCTBa HACTABIACMOTO, KOPPEKTHPOBaTL €ro
nosefeHue Ha paboTe, MpUBJIEKaTb K y4acTHIO B OBLIECTBEHHOM KU3HH KOJUIeKTHBA, (HOPMHUPOBATH
3[0pOBbIi 00pa3 KM3HH, OOLIECTBEHHO 3HAUUMBIC MHTEPECDI, cOAeHCTBOBATh Pa3BUTHIO KyJIbTYPHOrO H
npogeccroHalbHOro Kpyro3opa;

- HH(bOpMPIpOBaTb HacTapjseMoro o uendx, 3ajadax H pe3yJjibTaTrax TeKyLlleﬁ neATeJIbHOCTH
OpraHu3aLuu;



— pa3BuUTb y HAcTaBJIEeMOro CTpEMJIEHHUE K BbITTOJIHEHHIO CJI0’KHOM U OTBETCTBEHHOM pa6OTbl, OCBOCHHIO
HOBOM TEXHUKH U COBPEMEHHbBIX TeXHOHOFMﬁ;

— cnocobcTBOBATH pa3BUTHIO MMOCTOSSHHOI'O HHTEpeca K WHHOBALIMOHHOMY TBOPY€ECTBY, BHEIAPEHHUIO
COBPEMEHHbBIX CTaHOapTOB Ka4yecTBa O6pa3OBaHl/lﬂ;

— C Y4YETOM OEeNOBbIX H MOpa.I'leO-ﬂCl/lXOHOFH'-leCKl/lX KayeCcTB HaCTaBJIA€EMOro COJIEMCTBOBATL €ro

npodecCHOHAILHOMY POCTY, JOCTHKEHHIO BBICOKOTO npogeccHoHanu3Ma, y4acTBoBaTh B HOPMUPOBAHHH
¥ Pa3BUTHH Kapbepbl;

— COCTABUTb XapaKTepPUCTHKY Ha HACTABJSAEMOro;
— 3aMOJIHATH AHKETHI 110 UTOraM OTYETHBIX MEPUONOB (npunoxenue 1).
4.3. OTBETCTBEHHOCTb HaCTaBHHUKa!

— HACTABHMK HECET MEepPCOHAJbHYIO OTBETCTBEHHOCTH 3a Ka4eCTBO M CBOEBPEMEHHOCTb BbIITOJIHEHHS
(yHKLHOHAIbHBIX 06513aHHOCTEH, BO3JIOJKEHHBIX Ha HErO HaCTOALINM [TosioxkeHUeEM;

5. [paBa 1 00A3aHHOCTH HACTaBJISICMOrO

5 1. HacTaBiseMblii MMeeT MpPaBO y4acTBOBaTh B pa3pabOTKe MpOrpamMbl HacTaBHUYECTBA W BHOCHTD
MpeIOKEHNs O €€ U3MEHEHHH, Y4acTBOBATL B 00Cy KIEHHHN Pe3yJIbTATOB CTAKUPOBKH.

5.2. HacraBnseMblit 00s13aH:

— 03HAKOMUTbCS IO MOAIKCH C BBINTMCKOM U3 npyukKasa o Ha3HAYEeHWH HACTaBHHKA B TEUEHHE TPEX JIHEH ¢
MOMEHTA U3JaHus npruKasa,

— BLINOJIHATH OOS3aHHOCTH, BO3JIOXKEGHHbIE HA HEro TPYNOBbIM 10rOBOPOM H [lpaBunaMu TPYHOBOrO
pacropsiaka;

— NpOXOAHTb KOHTpPOJIbHBIC MEpPOMNpPHUATHA corjlacHoO nmporpamme HaCTaBHUYECTBA, B TOM YMCJIC 3aMOJIHATD
AHKETbI 10 UTOraM OTYETHBIX NMEPUOI0B (le/lﬂO)KEHl/le 2)

6. AHanu3 paboTbl HACTAB/IAEMOr0

6.1. TlpesBapTeNnbHbI aHanu3 paboThl HACTABIACMOrO OCYLIECTBJISCTCA O WCTEYEHWH NEpBOro H
BTOPOTO MecsLia ero afanTaliy B OpraHusaLyu, npi KOTOpoM paccMaTpHBalOTCs CJeyOLHe BOMPOCHL:

— aHanu3 npolecca aganTauyuy paboTHHKa B OpraHu3aliny;

— BLIMOJIHEHHE HA JAaHHBIN Meprol MHIMBHAYAILHOTO M1aHa paboT M0 MPOrpaMmMe HaCTaBHUUECTBA;

— 0603HAYEHHE CHIIBHBIX U c1a0blX CTOPOH pabOTHHKA;

— o6CysKIeHHe TOr0, YTO HEOOXOAMMO YTy LUIMTb;

— HeoOXOIMUMast TOMOILb CO CTOPOHbI OPraHU3alHH.

6.2. HacraHMK Mpy HEOOGXOAMMOCTH MO pe3yJbTaTaMm MpeaBapUTEILHOTO aHaJiM3a KOPPEKTHPYeT

MporpamMMy HaCTaBHUYECTBA, NOMOIHUTEILHO pa3pabaTbiBa€T W MPUHUMAET HeoOXOAUMbIe MEpbI /115
MKBUIALMY BbISBJCHHDBIX 3aTPyAHEHHH 1 1€HLIMTOB B MPOLECCE afaNTaliH HACTaBJIIeMOro.



6.3. Ecad MO MTOraM KOHTPOJBHBIX MEPOTPUATHH BbIABHTCS HEOOXOAUMOCTb B  MPOJIOJDKEHHH
HACTABHMUECTBA, TO HACTABHHUK C Y4aCTHEM HAacTaBjiCMOro pa3pabaTblBa€T U  peAU3yeT
JIOTOJIHUTENIbHbIE MEPOTIPUATHS, HAMPABICHHBIC Ha afaNTal1IO HaCTaBJIIEMOTO.



[Tpunoxenue Ne |
K [ToJI0)KEHHIO O HACTABHUYECTBE

AHKeTa /19 HaCTaBHHUKA
VBaxkaeMbli regaror!

ra aHKeTa HEOOXOMMMA ISl TOTO, YTOObI YJTyULIHTh MPOLECC alanTaludy W HACTaBHUYECTBA HOBBIX
pabOTHMKOB B HALLEH OpraHHU3aLMy.

K Bawm npukpenieH HacTaBnsemblil. OTBeTbTe, noxanyiicra, Kak CTpPOMTCSA Ballle B3aUMOJCHCTBHE H KaK
Bel oLileHMBAETE pe3yJibTar.

T Bonpoc Ouenka (no wkase ot 1 1o 5)
1. JlocTaTouHO J1d ObLIO BPEMEHH, NPOBEACHHOTO Bamu ¢ 4
HACTABJIAEMbIM, /15 TIOJTyYEHHs UM HEOOXOAMMbIX 3HAHHH 1
HaBbIKOB?

2. Hackosbko TOUHO ciiefoBasl BamuM pekoMeHAaluaM S

HacTaBJIIEMBbIH?

3. B KaKo#i CTENeH! 3aTpaueHHOe Ha HACTABHUYECTBO BpeMs ObLIO 3
MOCBSLIEHO MPOPaBOTKE TEOPETUYECKUX 3HAHUMA?

4. B kaKkoi cTeneHu 3aTpadyeHHOe Ha HACTABHUYECTBO BPEMA Ob110 3
MOCBSILLEHO NPOpaboTKe NMPaKTHYECKHX HaBbIKOB?

5. Hackonbko, no Baiemy MHEHHIO, CTaKep roTOB K 5
CAMOCTOSTENLHOMY MCTIOJIHEHHIO OIKHOCTHBIX 00s3aHHOCTEH
Gaaronaps NpoiiIeHHOMY HaCTaBHHYECTBY?

6. KakoB Ha NaHHbII MOMEHT, Ha Baw B3ryisf, ypoBeHb 5
npogeccHoHanu3Ma HacTaBjsieMoro?

7. Kakoii U3 acrekToB afganTaluu, Ha Baw B3rsz, sB/sgeTcCs Haubonee
BASKHBIM 17151 HACTABJIIEMOTO MPHU MPOXOKAESHHUH HacTaBHHYecTBa?
PaccrasbTe 6ayuibl OT 1 10 5 471 KXXA0To U3 NapameTpos:

— MOMOLLLb TIPH BXOXKIAEHUH B KOJIIEKTHB, 3HAKOMCTBO C MPHHATHIMH 4
npaBuIaMH NOBEJCHHS;

— OCBOEHHE MPAKTHUECKHX HABBIKOB paboTEL; 5
— M3yueHHE TEOPHH, BbIsIBJIEHHE NPOOE/OB B 3HAHUAX; 4
— OCBOEHHE afMMHUCTPATHBHBIX MPOLELYP U MPHHATHIX MPaByil 4
JIeJI0NPOU3BO/ICTBA

8. Kakoii U3 HCrosib3yemMbix Bamu MeTo10B 00y4eHHs Bbl cuuTaere
nau6osnee s(dexTrenbiM? PaccTaBpTe Oab o 1 10 5 s KaXaoro
13 METOJIOB:

— CaMOCTOSITEJIbHOE U3YyUEHUE HacTaBJIIEMbIM MaTepUaJloB U 4
BBITMTOJIHEHHUE SaﬂaHHﬁ, OTBEThbl HACTAaBHUKA HAa BO3HUKAIOLIHE
BOMPOCHI 10 SHCKTpOHHOﬁ MoYTe;

— B OCHOBHOM CaMOCTOSITEJIbHOE U3yU€EHHE HACTABJIAEMbIM 4
MaTepuaoB W BbIMOIHEHHE 3a1aHHii, OTBEThI HACTABHHKA Ha
BO3HMKAIOLIME BOMPOCHI M0 TeJAe(pOHY;

— JIMYHbIE KOHCYJIbTAllUK B 3apaHee ONpeNeeHHOe BpEMS, 3
— JIUUHbIE KOHCYJbTalLMK MO Mepe BOSHUKHOBEHUA HEOOXOAMMOCTH; 5
— HO3TAMHbIH COBMECTHbIM pa300p NpakTHUYECKUX 3aaHHH 5

Bawuu MpeajIoKEeHHs NO opraHusaluy rnporecca HacTaBHU4YECTBa o6pa303aTeanoF1 OpraHusalHH:




Ipunoxenue Ne 2
Kk TToNnOXKEHUIO O HACTABHHYECTBE

AHKeTa 1/ HaCTaBJII1eMOro
VBajkaeMbli negaror!

Jra aHKeTa HEOOXOAMMA NS TOTO, 4TOOBI YNyHIIMTb B HAleH OPraHW3alWu ananTalio HOBBIX
pabOTHHMKOB.

Jlnst GLICTPOrO M JIETKOTO MOTPYKEHHs B pabounii mpotiecc Bam Oblsl Ha3HAY€H HACTABHHUK. OtBeTbTE Ha
BOMPOChI, Kak CTPOMIOCH Baile B3aUMONEHCTBHE C HACTABHUKOM. Bribepute Haubosee MoAXOSLLHA
OTBET WJIM YK&KUTE CBOM BapHaHT OTBETA.

1. Kak MoxeTe oxapakTepu3oBaTb MEpHOAHYHOCTD obuieHust ¢ HacTaBHHKoM? OTMeTbTe MOAXOAALUMH
BapUaHT WJIM HaNMLIMTE CBOH:

— KaXbli AEHb;

— OJIUH Pa3 B HENEJIO;

—2-3 pa3a B MecslL;

— Boo0li1e He BCTPEYaInCh.

2. Kakoe Bpems B cpeliHeM B Heento y Bac yxonuso Ha obLeHHe ¢ HACTABHUKOM?
—3,5-2,5 yaca B HEICJIIO;

—2-1,5 yaca B HEJEIO;

— noJiyaca B HEJIENO;

3. Kax crpounock Baiie ofuieHue ¢ HacTaBHMKOM? OLIEHHTE B MPOLIEHTHOM COOTHOLUEHHMH, KOrja Bbl
GbITM MHULMATOPOM OOILEHHsI U KOT/Ia OH, MO cXeme «Bbl — HaCTaBHHIKY:

—30-70 npoLEHTOB;
— 60—40 npoLEeHTOB;
—70-30 npOLEHTOB;
— 80-20 npoLeHTOB.
4. Beerzia /M HACTABHUK MOT [aTh OTBETbI Ha Baiuu BOMPOCHI?

— Ja, Bcerna;
— HeT, He BCerna;
— HeT, HUKOTa.

5. Jlaan nu Bam HacTaBHUK OOpAaTHYIO CBA3b MO pe3yibTaTam paboTbl, FOBOPUI O TOM, 4TO Bbi senaete
NpaBUJIbHO, HENMPABUJIBHO, YTO MOXKHO yIy4LINTh?

— J1a, KOKABIHA pa3 nocjie OKOHYaHUs 3a]aHHus;
— Ja, pa3 B HEJIENIIO BHE 3aBUCHMOCTH OT OKOHYaHHS 3a/1aHus MOJBONI UTOT;
— J1a, pa3 B MecsL;

— HET.



